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o .
‘ Introduction

About SkillsTutor

This product is a comprehensive resource for diagnosing and remediating students” basic skills. Now with over
3,000 activities, your SkillsTutor™ license may contain activities in as many as 18 different modules including but
not limited to: Reading Comprehension LL, Reading Comprehension A, Reading Comprehension B, Reading Compre-
hension C, Reading Vocabulary A, Reading Vocabulary B, Reading Vocabulary C, Math A, Math B, Math C, Reading,
Writing, Language, Information Skills, Basic Mathematics, Intermediate Mathematics, Algebra I, Science I, Science I1,
and Workforce Readiness Skills. Depending on your purchase, you may own the license to view some or all of these
modules.

In addition to its rich content, Skills Tutor provides several important features:

o Tests students’ skills, providing both pretests and posttests to make initial assessments and to gauge stu-
dent progress

*  Prescribes activities based on students’ pretest results

*  Monitors student scores and completion of activities

*  Produces reports for individual students and classes

*  Provides online and print documentation, including printable activity sheets which extend the computer
lessons to classroom or homework activities

About the Documentation
This User Guide is designed to prepare the Program Administrator(s), Teacher(s) and Student(s) to effectively
utilize the Skills Tutor program.

The Guide provides a detailed overview of steps to get started, an extensive description of all features available, and
a thorough reference section. Throughout the User Guide you will also find various tips and important notes to
help you reach your intended goals.

Administrators are encouraged to keep a complete copy of this User Guide in a convenient location and to print
out the online Teacher “Getting Started” section for distribution appropriately within their school. You can find
these online guides when you log-in to the program.

In addition to this User Guide, Classroom Guides are available for each module of Skills Tutor. Classroom Guides
can be found online by logging in as either the Program Administrator or a teacher. Each Classroom Guide out-
lines the content and activities for a particular module of SkillsTutor. The Classroom Guides may include some or

all of the following:

*  descriptions of features specific to the module being addressed
* correlations of lessons to specific skills being addressed

*  basic lesson summaries

*  Thinking Skill lesson summaries

*  Problem-Solving lesson summaries

*  worksheets

* assignment sheets

Skills Tutor i
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‘ Getting Started
REQUIREMENTS

The following table lists the requirements for the successful operation of Skills Tutor. All of these requirements have
been fully tested for proper execution and acceptable performance.

% Important: Individual system performance can be significantly impacted by conditions outside of the requirements listed in the table.
The following conditions may affect performance:
® Local network traffic
* Bandwidth of the connection to your Infernet Service Provider (ISP)
* (ontention with other network users

Your hardware configuration and operating system MUST meet the following requirements specified for the
browser you are using;

Windows Macintosh Macintosh
(98, 2000, NT, ME, XP) (0S 8.x or 9.x) (0S X)
Internet Explorer Internet Explorer Internet Explorer
Internet Browsers | Versions 5.5 SP2 or higher Versions 5.1.5 Versions 5.1.4 or 5.2.1
SUppOI’fEd Netscape Navigator Netscape Navigator Netscape Navigator
Versions 4.76, 6.x or 7.x Versions 4.76, 6.x or 7.x Versions 4.76, 6.x or 7.x
America Online America Online America Online
Version 6 or higher Version 5 or higher Version 5 or higher
Macromedia Flash Version 5 or higher Version 5 or higher Version 5 or higher
Player
Adobe Acrobat Version 5 or higher Version 5 or higher Version 5 or higher
Reader
¢ Javascript enabled * Javascript enabled e Javascript enabled
e SSL 1 and 2 enabled e SSL 1 and 2 enabled e SSL 1 and 2 enabled
Browser Seﬂings e Access to secure pages * Access to secure pages e Access to secure pages
e Access to Temporary Internet | ® Access to Temporary Internet | ® Access to Temporary Internet
Files Files Files
NO POP-UP WINDOW MANAGERS
Connection Speed Minimum 56Kbps Minimum 56Kbps Minimum 56Kbps
¢ Minimum 800 x 600 ¢ Minimum 800 x 600 ¢ Minimum 800 x 600
Display Selﬁngs (1024 x 768 recommended) (1024 x 768 recommended) (1024 x 768 recommended)
e 256 Colors ¢ 256 Colors e 256 Colors

Skills Tutor 1-1



Requirements Getting Started

Installation of Flash Player and Adobe Acrobat Reader

In order to be able to access all features and functionality of SkillsTutor, your computers must have Macromedia
Flash Player and Adobe Acrobat Reader installed. If your computer does NOT have these applications, both ap-
plications can be downloaded at http://www.AchievementTech.com/go/stsysreq

*  Macromedia Flash Player is necessary for accessing the program’s activities.

* Adobe Acrobat Reader is necessary for operating the program’s management system and viewing addi-
tional online documentation

Requesting Technical Assistance
10 ensure the quickest problem resolution, we request that all of the questions from students, teachers and parents
first be directed to the designated Program Administrator for your school.

It is our experience that many problems that occur while using Internet-based products are due to customer-spe-
cific configuration issues with the Internet Service Provider (ISP) software, desktop protection systems, firewalls,
Internet site filtering software, and local area networks.

@  Tip: Our Technical Support staff is not permitted fo disperse names or passwords to any teacher, student or administrator without the
express written conseni—on school letterhead—of your school’s SkillsTutor administrator.

If a problem cannot be resolved locally, please contact our Technical Support center:
Phone (toll free): 1.888.764.2446

Fax (toll free): 1.888.391.3244

Email: TechSupport@AchievementTech.com

Non-Technical questions can be directed to our Customer Service department at:
Phone (toll free): 1.800.230.3571

Fax (toll free): 1.888.391.3244

Email: ValuedCustomer@AchievementTech.com

Representatives are available to assist you between the hours of 8:30 AM and 5:00 PM EST,
Monday through Friday.

1-2 Achievement Technologies, Inc.



Getting Started Requirements

In order to expeditiously respond to your problem, please provide the following information when contacting the
Technical Support representative:

Your name/title

Organization

Site identifier — the ID used to login to SkillsTutor

Phone number

E-mail address

A good time you may be reached

If you are experiencing a technical problem, we will also require the following information:

Computer platform

Operating system including the version being used

Internet browser/version

Desktop protection system (if applicable)

Internet content filtering software (if applicable)

If your problem relates to a specific lesson, please indicate the exact lesson (e.g., Reading Comprehension A
— Communities — A Place for Children, Part 1)

We also request a description of the problem. The more specific the description, the more quickly we will be able
to identify a solution.

Skills Tutor 1-3



Requirements Getting Started

Technical Assistance Fax Form

If making a request by fax, please provide all of the following information.
When completed, fax this form to 1.888.391.3244.

Name/Title

Organization

Site Identifier

Phone

Fax

E-mail

Part 1 - General System Information

Operating System & Version

Internet Browser/Version

Desktop Protection Software

Internet Content Filtering Software

Part 2 — Description of the Problem
Does your problem pertain to a specific lesson?

If YES, please identify the lesson.

Please describe the problem and include all of actions/steps that you completed up to the point where the problem
occurred. List any/all error messages verbatim. The more specificity, the more readily a solution can be found.

Continue on another page if more room is needed. THANK YOU.

1-4 Achievement Technologies, Inc.
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Getting Started for the
ADMINISTRATOR

The System Administrator

Skills Tutor is a comprehensive resource for diagnosing and meeting the needs of your students. It gives students

a guided review of basic skills covered by national standardized tests such as the California Achievement Tests
(CAT), the Comprehensive Tests of Basic Skills (CTBS), the Iowa Tests of Basic Skills (ITBS), and the Stanford
Achievement Test (SAT). It also provides students with important practice for the standardized tests by presenting
questions in the same format used by national tests in a variety of subject areas.

The system administrator is responsible for the maintenance functions of the program. You must be logged in as
the system administrator to obtain access to these functions.

About Getting Started for the Administrator

The information on subsequent pages of this section is organized according to the process defined in the diagram
shown below:

Process Flow — Getting Started with SkillsTutor

Step I: Log In

Step 11: Step 111:
Enter/Import Teacher Roster Enter/Import Student Roster

Step 1V:
Print Teacher & Student Rosters

Step V: Log Out

We recommend that you go through each of the steps identified in this process to successfully get started with
your use of SkillsTutor. Beyond the options identified in the process flow diagram, Section 4—Reference for Ad-
ministrators of this User Guide contains a diagram of all of the options available within the Skills Tutor administra-
tor program.

% Important: A set of tutorial movies is available online to assist you in completing each of the steps.

Skills Tutor 2-1



Administrator 2 Getting Started

Steps for Getting Started
Step I: LogIn
1. Open your Web Browser.

2. Go to www.MySkillsTutor.com.

L Play awcho n Sparveh (wWhe
Note: Audw preference mufst

t 15 avalable),
selected every tme you log in,

T3

3. Type your:

e user name in the field labeled User Name:
* password in the field labeled Password.:
s site identifier in the field labeled Site:

% Important: Please refer to the front cover of this User Guide for your administrator user name, password and site identifier.

4. Click Log In. The Main Skills Tutor screen displays.

.A'Achlevement
Technaiogies

Adivweststrator
Selact an cpton at eft,

Welcome to SkilisTutor!

Ingienentaton Tmekne '
Log Ot Thare is also an to help you get started

Sk Jerw 10 duabie ths messags i the Saure,

- - - - - = = |

& Tip: When an Administrator logs in for the first time a “Welcome to SkillsTutor” message appears. This may be turned off
by choosing the “Click Here to disable this message” link. The Administrator can turn the message back on at any time by
going fo the “Change Password” screen and selecting the box next to “Show New User Intro Screen.”

% Important: ATip bution is located on every page. Refer to this for instructions tied to screen content.

2-2 Achievement Technologies, Inc.



Getting Started 2

Step II: Enter the Teacher Roster

Administrator

You have two options for entering teachers into Skills Tutor: Importing a file containing the school’s teacher roster

and/or manual data entry.

Option 1: Importing a file

If you are entering a large number of teachers at one time, the importing process can be an easy way to accomplish this.

1. Create a file from which the information can be imported into the program.

% Important: The file to be imported must be a Text (tab delimited) file (*.txt) or a comma delimited file (*.csv). The file must confain
all of the following data in this order: 1) Last Name, 2) First Name, 3) Title, 4) User Name

If you are getting your roster from another source, you may find it helpful to export it into an Excel file so

it can be arranged in the proper format.

See the example Excel Spreadsheet below, left. Your completed importing file will look like the example

below, right.
A8 [ ¢ o0 [ E [ F ]

A 4 4 A .

|

!
li astward ]
Sochl Tee

1' w3t Name |

Las! Name ]

= teacher rester - Netepod 2101
Arnest Tollulah Ms.  Amett oach1 =
Bty Crayg Ar brit teach2
Harred James Mr hared teach3
Hays Sharon Mrs.  hays teachd
Little Nancy Mrs.  Iittle 1eachs
McCartey Sue Miss mccartey leacht
Nunez Jorge Mr minez loach?
Smith Colin M smh teach8
Taytor Tammy Miss taylor leachS
Winkert George My winkert teach10 N

EEE R R

% Important: Refer fo Section 4, page 4-14 for additional information regarding the importing process for teachers.

2. To begin the import process, click Teachers from the Main Skills Tutor screen.

Skills Tutor
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2 Getting Started

3. Click Import Teacher(s).

.A‘ Achievement

oo

C N

e
» St Smpare M. e e e b b e

Fie of Taachers %o Imgorn

7t [l

COMNDOWEE

o0
»

|

Totmabagees, b
MU Sp—-—

i.
!

!
:

Type the path and name of the file or use browse to locate the file containing the teacher roster. Then click
Import. Beginning with the New Teacher list, you will be taken through a list of steps to complete the
import.

The New Teacher List lists all teachers in the import file that are new to the system.

Achievement

Tertrmmcgme

L

e R
Caratadiinese 0 SR B - o —
teachen _ : Lt
LT XY
P Your B conterm T s Seachen
TR 0 Tt e T wih Th Samt Tonl ol Lr s sl Raes amnanad Gaated Thl Ries & sebrta b
sddad e B e
ol
Tre Lt N o N e v Panemt
1 80mves Tameny - vy achi
B Crwy - ey Soand
3 lavenpon batierr o~ raT - e
oMUty L g L L e
1 Pee Oera - A Set
& Ve b At Rl temre
T e e - e teach?

If the names do not appear correctly, click Cancel and make sure you have used one of the acceptable
formats listed on the previous page. If the names appear correctly, click Add these teachers to add the new
teachers. Selecting either option will advance you to the Existing Teachers screen.

The Existing Teacher List lists all teachers in the import file that already exist in the system. Click Clear
teacher data to confirm that you want to clear historical data for all teachers in this list. Click Retain
teacher data to confirm that you want to retain the data for all teacher in this list. Selecting either option
will advance you to the Old Teachers screen.

The Old Teacher List lists all the teachers that appear in the system but that do NOT appear in the
import list. Click Delete these teachers to delete all teachers found in the system but not found in the

import list. Click Retain these teachers to confirm that you want to retain all teachers found in the system
but not in the import file. Selecting either option will advance you to the Review screen.

Achievement Technologies, Inc.



Getting Started 2 Administrator

8. 'The Review Screen allows you to view each of the functions you have selected to be executed during import.

=, PRCR—— P

The sprtem @ reaty 0 mpost yor Se. Pesse vody your choom
o Ty aw Covect, CRCR Contrem . CICh BAch 18 CANGe yiur decman, o Chch Cancel 1 Slag the ot

T e emie hukiot

* pom tha | tee Seachen
o Canp Seadher Guls B T 5 aenrieng fnantars
& anp T 5 teachery whe arw ot the mport Se

Click Continve to complete the import procedure. Click Back to change any of the functions you have
requested (i.e., deleting old teachers, clearing teacher data, or importing new teachers). Click Cancel to
cancel the entire import procedure and return to the Teacher List as it existed prior to selecting Import

Teachers.

9. When import is complete, click Continue to return to the Teacher List.

Option 2: Manual entry
1. From the Main Skills Tutor screen, click Teachers.

2. Click Add Teacher(s).

*  Type the teacher’s social title (e.g., Dr., Ms., Mr.) first and last name, user name and password.

% Important: A password MUST be entered in order o add a feacher.

3. Click Add this Teacher or Add this Teacher and Next to add more than one teacher.

4. Click Done.

Step III: Enter the Student Roster

You have two options for entering students into SkillsTutor: Importing a file containing the school’s student roster

and/or manual data entry.
Option 1: Importing a file
If you are entering a large number of students at one time, the importing process can be an easy way to accom-

plish this.

1. Create a file from which the information can be imported into the program.

% Important: The file to be imported must be a Text tab delimited file (*.txt) or a comma delimited file (*.csv).

If you are getting your roster from another source, you may find it helpful to export it into an Excel file so

it can be arranged in the proper format.

Skills Tutor 2-5
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Getting Started

See the example Excel Spreadsheet below, left. Depending on the information you choose to include in

the file, your completed importing file will look like the example below, right.

[ c o | ®

S8 Aames 00 rot hawe 10 be manually entered

T U DY 14 5

The stodert will Thar

N 1he B2 teve

Cr R LR e e el

1 eeed, 1he progranm wil st ormal o ¥

Wt 3 wser name o thar combmed St and last nan

oy Seoth ol have thie Use! name “ohnamy”

el Bhar padtword when th

G

&, stedent raster - Ha tepad ™ (=] F
Fis Edt Foms Heb

Anders Mary anders -
Adams Darcy adams

Brown Karen brown

Grant Ulysses grant

Grey Carol grey

Green Latesha green

Krone Victona krone

Osborne Dave osborne

Paca Sandra pace

Richland Thom richland -

% Important: Refer fo page 4-6 for additional information regarding the importing process for students.

2. To begin the import procedure, click Students from the Main Skills Tistor screen.

3. To complete the import procedure, follow steps 3 through 9 on pages 2-4 and 2-5.

Option 2: Manual entry

1. From the Main Skills Tutor screen, click Students.

2. Click Add Student(s).

3. Type the student’s first and last name and user name. (Password is optional. If it is not assigned, the stu-

dent will create one the first time s/he logs in).

4. Click Add this student or Add this student and Next to add more than one student.

5. Click Done.

Step IV: Print the Teacher and Student Rosters

It is advisable that the administrator of Skills Tutor has a hard copy of the access information for their teachers and

students.

1. From the Main Skills Tutor screen, click Reports.

2. To print the teacher roster report:
*  Click Teacher Roster.

2-6
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Getting Started Administrator

e Select Print from the File menu.

* To return to the Reports menu, click the IXI in the far upper right corner of the Adobe Acrobat
[Embedded File] window.

3. To print the student roster report:
e Click Student Roster.
o Select Print from the File menu.

* To return to the Reports menu, click the X in the far upper right corner of the Adobe Acrobat
[Embedded File] window.

4. From the Reports menu screen, click Done.

Step V: Log Out
From the Main SkillsTutor screen, click Log Out.

Preparing the Getting Started for Teachers
Now that you have completed the five steps for getting started, it is a good idea to customize and distribute the
Getting Started for Teachers section of this Guide beginning on the following page. To do so:

1. Make photocopies of Section 3, Getting Started for Teachers. Make as many copies as you have teachers
in your teacher roster.

2. Ifyou have not already printed the Teacher Roster, refer to “Student and Teacher Roster Reports” on page
4-22.

3. On page 3-2 of each Getting Started for Teachers, enter the login information for each teacher from the
Teacher Roster Printout.

4. Distribute Getting Started for Teachers section to each teacher as appropriate.

Skills Tutor 2-7
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Geltting Started for
TEACHERS

Introduction

Skills Tutor is a comprehensive resource for diagnosing and meeting the needs of your students. It gives students

a guided review of basic skills covered by national standardized tests such as the California Achievement Tests
(CAT), the Comprehensive Tests of Basic Skills (CTBS), the Iowa Tests of Basic Skills (ITBS), and the Stanford
Achievement Test (SAT). It also provides students with important practice for the standardized tests by presenting
questions in the same format used by national tests in a variety of subject areas.

The three principal activities in the teacher program are setting up classes, creating assignments, and viewing/
printing reports. This document provides a quick overview of these activities to help you get started.

Classroom Guide (online): See page 3-4 on viewing online documentation. Each Classroom guide contains Les-
son Summaries and assignment sheets. Many Classroom Guides also contain worksheets to support lessons within
the module.

About Getting Started for Teachers
The information on subsequent pages of this section is organized according to the process defined in the diagram
shown below:

Process Flow — Getting Started with SkillsTutor

Step I: || StepIlI: Step IV: | | Step V:
Log In View Tutorials Create a Class Enroll Students into Your Class
[
Step VI:
Step I1I: Create Ass:gnment(s)
View Guides
and Worksheets . Sy . ALk
Give Assignment(s)

[
Step VIII:
Log Out

We recommend that you go through each of the steps identified in this process to successfully get started with
Skills Tutor.

Skills Tutor 3-1
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3-2

Requirements

Getting Started

In order to be able to access SkillsTutor, your computer must have Flash Player and Adobe Acrobat Reader in-

stalled. If your computer does NOT have these applications, you may:

*  Proceed and you will be guided through the installation of both of these applications.

*  Contact your organization’s technical representative to have these applications installed and then proceed

with the steps described on the next page.

*  Go to System Requirements at http://www.AchievementTech.com/go/stsysreq

Your hardware configuration and operating system MUST meet the following requirements specified for the

browser you are using:

Internet Browsers
Supported

Windows
(98, 2000, NT, ME, XP)

Internet Explorer
Versions 5.5 SP2 or higher

Netscape Navigator
Versions 4.76, 6.x or 7.x

America Online

Version 6 or higher

Macintosh
(0S 8.x or 9.x)

Internet Explorer
Versions 5.1.5

Netscape Navigator
Versions 4.76, 6.x or 7.x

America Online

Version 5 or higher

Macintosh
(0S X)

Internet Explorer
Versions 5.1.4 or 5.2.1

Netscape Navigator
Versions 4.76, 6.x or 7.x

America Online

Version 5 or higher

Macromedia Flash
Player

Version 5 or higher

Version 5 or higher

Version 5 or higher

Adobe Acrobat
Reader

Version 5 or higher

Version 5 or higher

Version 5 or higher

Browser Settings

* Javascript enabled

e SSL 1 and 2 enabled

* Access to secure pages

* Access to Temporary Internet
Files

* Javascript enabled

* SSL 1 and 2 enabled

* Access to secure pages

* Access to Temporary Internet
Files

* Javascript enabled

e SSL 1 and 2 enabled

* Access to secure pages

* Access to Temporary Internet
Files

NO POP-UP WINDOW MANAGERS

Connection Speed

Minimum 56Kbps

Minimum 56Kbps

Minimum 56Kbps

Display Settings

¢ Minimum 800 x 600
(1024 x 768 recommended)
¢ 256 Colors

¢ Minimum 800 x 600
(1024 x 768 recommended)
¢ 256 Colors

¢ Minimum 800 x 600
(1024 x 768 recommended)
¢ 256 Colors

Log-In Information

You should receive your user name, password and site identifier from your school’s designated Skills Tutor adminis-

trator. You will need this information in order to use Skills Tutor. If you do not have it, please obtain this informa-

tion from your administrator before proceeding.

User Name:

Password:

Site Identifier:

Achievement Technologies, Inc.



Getting Started 3 Teacher

Steps for Getting Started
Step I: LogIn
1. Open your Web Browser.

2. Go to www.MySkillsTutor.com.

% Important: If you do not have Flash player installed, you will be prompted to install it. The instructions for downloading and

installing Flash Player for your particular browser and operating system can be found in Frequently Asked Questions located af
http://www.AchievementTech.com/go/stsysreq

.A’Achlevement
Yechnoiogies
Legln
Clox
User Name:
Hame ) aa
Sne:
(ogin ]
L Play awcho o Sparveh (wWhan |t 15 avadable),
Note: Audwo preference mufst |be selected every tme you log In,
3. Type your:
¢ user name in the field labeled User Name:

* password in the field labeled Password.:
* site identifier in the field labeled Site:

4. Click Log In. The Main Skills Tutor screen displays.

J Achievement
achnologen

Mr. Cralg Clark

Select an option at left.

Clasies Welcome to SkilisTutor!
Esgocts
Yow Activity Hore are the things you need to do Lo get your students started:
Isacher Propecties

o Create a Class

* Enroll Students in 3 Class
Yo Tuiooas o Gimate Asugnments
Y Goades & o Gue Astgoments 1o Studeots
worksheets

Shck 2ere 10 Ssable this message in the future.

Log Qut

&> Tip: When a Teacher logs in for the first time a “Welcome to SkillsTutor” message appears. This may be turned off by choosing the
“Click Here to disable this message” link. The Teacher can turn the message back on at any time by going to the “Change Password”
screen and selecting the box next to “Show New User Intro Screen.”

% Important: ATip bution is located on every page. Refer to this for instructions tied o screen content.
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Step II: Viewing the Tutorials

Step III: Viewing Guides & Worksheets
1. From the Main Skills Tutor screen, click View Tutorials or View Guides & Worksheets

% Important: If you do not have Adobe Acrobat Reader installed, you will be prompted to install it. The instructions for downloading
and installing Adobe Acrobat Reader for you particular browser and operating system can be found in Frequently Asked Questions
located at http://www.AchievementTech.com/go/stsysreq

Classroom Tools:

o Sargle Accousdatdsy Seonris (1.59 M8)
o Cmploxabiity Shils Sargle Accountatidy Seperts (.79 M8)
o Lade Eguniency Chact (42 ©8)

Tutorial Mavies:

LRRLeg 4 Cals (275 &8)
ol Sludenty = & Jay (291 18)
pls (547 k)
2 Ssueenas (312 )
L Besorna. Lhass Seacifc (574 kD)
Olabdty Gegony sasgnment Spaclic (S32 ¥B)

09 Slaried Tecliun (P04 &)
oo Tascher (1.35 M)
Sludenis (484 Kp)

2. Click on a tool, a tutorial movie, or a guide.

% Important: Tutorial movies require Flush 6 and above.

3. When you are finished, click the [XI located in the far upper right corner to close the “Adobe Acrobat
— [Embedded File]” window.

4. Click the X] located in the far upper right corner to close the “Teacher Guide” window.

& Tip: The User Guide is the complete instruction manual for the program. Each Classroom Guide outlines the content and activities for
each SkillsTutor module.
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Step IV: Create a Class
1. From the Main SkillsTutor screen, click Classes.

2. Click Add Class(es).

3. Type a class name in the blank space.

A Achievement

PR D Ml e

Nawe = Al (hom
Al Um L a
et Outs nave
m:' Advarced Mah Perod 2
Gt
Tre

IROE 3308 Al revert Tedrubeges L Al gt wrerved
TR e T ety of Baw SEected setent s

4. Click Add this Class to return to the Classes screen.

Step V: Enroll Students in Your Class
1. Select a class with which to work and click Class Properties. Then, click Students.
2. Click Enrollment.

.ﬁ'Achloy_ggnom

resgpen

ey Danm W

L AZews, tge )

Ulacews, Lyone Ju)
Clnmams, My [mal
Dlasaes Spassy feoah

& Tip: If your SkillsTutor administrator has imported your school's student roster, an alphabetized list of student names will display on
the right. Enrolling a student in your class may involve both selecting student names from the list as well as adding students whose
names do not appear on the list. Both techniques for enrolling students in your class are addressed in steps 3 and 4.
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3. Adding a student to the list:
*  Click Add New Student(s).

*  Type the student’s first and last name and user name. (Password is optional. If it is not assigned, the

student will create one the first time s/he logs in).
¢ C(Click Add this Student and Next if more than one (1) student must be added to the list. Continue
until the last new student’s information has been added
OR
Add this Student if this is the only student’s name to be added to the list.

& Tip: If you accidentally click Add this Student and Next, but have no additional students to add, click Cancel.

& Tip: The new students that are added fo the dlass enrollment list are also added to the school roster.

4. Enrolling student(s) from the list of students:
*  Scroll through the list of student names and click the check box next to each student to enroll in your
class.

¢ Deselect the check box next to the student’s name to unenroll students from the class list.

J Achieyement

Sl Sedecles >

Alveeats Cleb, o 1

S0 hes Cladams, s [as)

Aleawos ] stwme, Sartha [be)

aaccsl [ Adams, Coorc fca]
U atwws, Swtea (a8)

- o Eladwws, ovwst (sl

e Cladems. Pesd 000
Ol Adess. Greyg (34l
Ul acema. ey (e
Fl adame, ingnd Dal)
[ adame, Jarvce D8
Ll adams. tyw o)
Ol adams. Lporwd W)
Ll adema, Mary poal

Dlactess Sares lug)

% Important: Al of the names with a &2 will be enrolled in your dlass.

5. Click Enroll Selected Student(s). A list of all students enrolled in the class will be displayed.

6. Click Done.
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Step VI: Create Assignment(s)

Assignments can be created for individuals or an entire class. Both options are demonstrated.

Skills Tutor

1.

Teacher

From the Classes screen, click the check box beside the class for which you want to make an assignment.

A Achieyemont

en e Mot bmrre

2. Click Class Properties.

3. Click Add Assignment.

_ﬁ' Achievement

POCOges

TR Den M TAR ey

L1Meatng- wocsh Moy pretest and Lassons 33
R e S

4. Enter an assignment name (e.g., Math-Fractions).
a. Type a note for your students. This is what students will see when they log in. (Optional.)

b. Enter the Mastery % (if the default of 80% is not appropriate).

.A'Achle\gem,ent
BCreciogos
Aswgy MName Mo F
Qone Note for students TIE00e cmpiete tie f0lleving i grmeenl
Cancer
Mastery & w0
Lot
b & bas Malmral
e Peadeg Comprahensen Lo Wrote Carcauts
Peadrg Comgrehanson A [Inumber Concapts Pretest
Poadey) Comprahensen & [ mace vabues of Digts
Readrg Comprehensan C [ Bapandes Notston
Readey Vocatulary A I Number Lines
Pasdng Vocatulary 8 [ Roundng
Peadeg vocabuary © ClEstwating
Pesdeg [ Mubtysies ard ¥ actons
Wating [IEven, 0dd, and Prive Numbers
Language [ Peene Factonzaten
Marm A ] The Greatest Commen Factor (GCF)
M b LlLeast Comwnon Muliple and Denominater
Maes C [*] Sevphtyng Fractbon
. Basc Mathematics [l Owa om Lessors 1 theaugh 31
Int t h oy LlClassficaton: A Trp to Numbtedend
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5. Click a subject (e.g., Math A) from the list on the left.

_p' Achievement
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Resdh Scdary § [Que on Leasora 1 and 2
O Resdng Vocstadary € [ Comparng and Ordenng Numbers
" Reeding [IQue on Lassen 3
O witing Cunderstandeg tumbers Posttent
o Sa0g Delanats
r.m [Cueing Decmals Pratest
~ G [T adstion of Deceen
s [ Subtracton of Cecerah

[Quez on Lewsorn 1 and 2
[T orctiem Sohving: The G of Sorg
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& Tip: You may choose to only assign the prefest for a subject. Upon complefion of the pretest, activities (i.e., lessons) will be prescribed

hased on the Mastery % that is defined.

6. Scroll through the list of activities on the right associated with the selected subject
displayed on the left. Click the check box(es) for the activity(ies) you want to assign to all students in the

class.

& Tip: Click the topic name to select or deselect all activities in that topic.

7. Once the desired activities have been selected, click Done to give the assignment to students in the class.
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Step VII: Give Assignment(s)
Once the assignment is created, it needs to be given to the students. Assignments can be given to the entire class or
to individual students.

€ Tip: If you have already enrolled students hefore working through the steps in this Getting Started section, you will be taken directly
to the Give Assignments screen after creating a new assignment.

Achievement

Technologies

Mres, Dawn Matthaws

Qoog

cancel Beadng-

Lagtut m

?fb Adams, Wiliam ) 55
Adams, Yolanda &= 5
Adams, Zoay I e

© 2009 - Zﬂllduwmml‘ml . All nghts resarved
All trademarks are B property of ther respective owners, Prixacy

1. To give an assignment to an entire class, click on the assignment name. All students in the class will be
given the assignment.

2. To give an assignment to individuals, click on the check box under the assignment you want to give and
across from the student you wish to complete it.

% Important: Every time a new student is enrolled into a dlass, they will also have o be given an assignment. If they are not given an
assignment by a teacher, the program will assign all the default pretests.

3. Click Done to save.

4. Click Done on the next three screens to return to the Main Skills Tutor screen.
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Step VIII: Log Out
From the Main SkillsTutor screen, click Log Out.

Preparing the Student QuickStart
On page 3-11 is a Quick Reference Sheet for Students. If you are ready for your students to begin using Skills Tu-
tor, you may want to use this Quick Reference Sheet to distribute log-in information and instructions. To do so,

1. Make photocopies of the Quick Reference Sheet for Students (pages 3-11 and 3-12). Make as many cop-

ies as you have students in your class roster.

2. Ifyou have not already printed the Class Roster, refer to the online user guide. (See page 3-4 if you are
unsure of how to view online guides.)

3. In the fields provided at the top of the Quick Reference Sheet for Students, enter the log-in information
for each student from the Class Roster Printout.

4. Distribute the Quick Reference Sheet for Students to each student as appropriate.

Achievement Technologies, Inc.
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Quick Reference Sheet for Students

The following step-by-step instructions provide a quick and easy way to get you started with Skills Tutor. If you
need additional assistance using the program, please contact the instructor who provided you with access to the
program.

Logging In

Listed below is the information that you need to log in to SkillsTutor:

User Name:

Password:

Site:

1. Open your Web browser.

2. Go to www.MySkillsTutor.com.

il )

e

3. Type your user name, password and site.

% Important: If no password has been given to you, leave it blank. You will be required to create a password later.

4. Click Log In.
a. Ifyou entered a password at the log-in screen, the list of available assignments under the class name
displays. Proceed to “Taking An Assignment” on the back of this page.

b. Ifyou did NOT enter a password, click Yes, it is my name. Then:
*  Type a password in the New Password: blank space.
*  Type this same password again in the New Password (Repeat): blank space.
*  Click Done. If a SECURITY ALERT window displays, click the Yes button.

*  'The list of available assignments and class name displays.

c. Ifyoudid NOT enter a password and the name displayed is NOT yours, please contact your instructor.

% Important: ATip bution is located on every page. Refer to this for instructions tied o screen content.
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Taking an Assignment
Your instructor has assigned activities for you to complete. There may be one activity or several activities. To access
your assignments follow these steps:

1. Click an assignment under the class name on which you wish to work.

& Tip: If you have been enrolled in only ONE dlass with ONE assignment, you will go immediately fo the subject screen.

2. Click a subject to select it.

3. Click the activity listed in the Your next recommended activity is box at the top of the screen.

4. Complete the activity following the directions on each screen.

& Tip: When audio is available, your cursor will change to a hand. You can then dick in the activity window to hear the audio support.

5. When you have completed the activity, click Go On.

% Important: Do NOT click the X1 in the upper right corner of the window. If you do, you will not get credit for the work you just
completed.

Once you have completed an activity, you will be returned to the list of activities available to you in your selected
subject. You may choose one of the following options:

*  Click on the next recommended activity.

¢ Click the Back button once and select a different subject.

*  Click the Back button twice to choose a different assignment.

*  Click Log Out to exit Skills Tutor.

% Important: If you are accessing the program outside of your school or educational organization, please make sure the computer you
are using meets the system requirements. These requirements can be found af www.AchievementTech.com/go/stsysreq
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SkillsTutor Administrator Layer Menuv Map

— Change Password

View Tutorials
View Guides
& Worksheets

Log In Log Out
—Tlp Instructions tied to screen content
| | |
Students Teachers Reports Options

Add Student(s) Add Teacher(s) Teacher Roster Student-controlled Password
Delete Student(s) Delete Teacher(s) Student Roster Teacher-controlled Password
Import Student(s) Import Teacher(s) Student Activity Student View Reports
Select Al Select Al School Profile
Select None Select None Product Usage Log Out
Properties Properties Time of Day Tip
Done Log In As Done

Done
Log Out Log Qut
Tip Log Out Tip

Tip

Skills Tutor

F List of online documentation
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Accessing the SkillsTutor Web Site
Follow these steps to access the Skills Tutor Web Site:
1. Open your Web browser.

2. Go to http://www.MySkillsTutor.com. The following screen will appear:

- M=

(Lot )

L Play avcho n Sparveh (whaen it is avalable).
Note: Audw preference must be selected every bme you log in,

3. Follow the steps below to log in.

Logging In

The front of this User Guide lists your registration information: user name, password, and site designation. Since
this information provides access to critical features of Skills Tutor, be sure to remove it from this User Guide and
store it in a secure location. Please follow these instructions to log in:

1. Type admin in the field labeled User Name.
2. Type the password provided at the front of this User Guide in the field labeled Password.
3. Type the site name provided at the front of this User Guide in the field labeled Site.

% Important: The Play audio in Spanish check box is only available for student users. Clicking the box when logging in as an admin-
istrator will have no effect on administrator functions.

4. Click Log In.

% Important: A tip button is located on every page. Refer fo this for instructions tied to screen content.
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Once you log in, you should see the Main System Administration screen.

.AfAchlexoammem

Aldmdnistrator
Students
Ieachers
Beports
Qpuons
Change Password
Yiew Tutodals
i Cuides &
workshests
hog.Out

Tip

Select an opton at left,

Welcome to SkillsTutor!

Mare are the thngs you need to do to get started:

EEEEEE

There is also an [mplementation Timeling to help you get started.

Clck Here to disable this message n the future,

& Tip: When an Administrator logs in for the first time a “Welcome to SkillsTutor” message appears. This may be turned off
by choosing the “Click Here to disable this message” link. The Administrator can furn the message back on at any time by
going to the “Change Password” screen and selecting the box next to “Show New User Intro Screen.”

System administrators are responsible for most of the maintenance functions of Skills Tutor. If you are logged in as

a system administrator, you have the unique ability to perform these and other tasks:

Skills Tutor

Working with the Student and Teacher Lists
Add students and teachers

Edit student and teacher information (such as names and passwords)

Import students and teachers
Delete students and teachers
Delete students and teachers

Logging in as a Teacher
Set up class(es)

Create assignments
View reports

Generating Accountability Reports
Teacher Roster

Student Roster

Student Activity

School Profile

Product Usage

Time of Day

Setting User Options

Allow students to change password

Allow teachers to change password

Allow students to view reports on their progress
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Working with the Student List

Reference

To add, delete, or import students, or to change student properties, click Students from the Main Administrator

screen. The Student List screen will appear:

Achievement

Technologes

Administrator

Delste Studeots 3. ab [ab]
Imgon Students  LJadams, alan [3a)

Select A1 [ adams, Bertha [ba)
Select None [ Adams, Cedric [ca)
Propertwes [ adams, Debra [da)
Done Cladams, ermest [ea)
[ adams, Fred [fa)
Log Out [) adams, Greg [ga)
m ) Adams, willary [ha)
Cladams, Ingnd [ia)

[ adams, Janice [ja)
[C) Adams, xyie [ka)

Adding New Students
Follow these steps to add new students to the Student List:

1. From the Student List screen, click Add Student(s).

- Achievement

Technologes

Administrator

Password:

Parsword (Repeat):

(o]

Student
List
Screen

2. Type the information for the new student: First Name, Last Name, User Name, Password. You are also

asked to confirm the password by typing it again in the Password (Repeat) field.

€ Tip: You are not required to assign passwords for students. If you leave the password field blank, the student will be prompted to

select a password when he or she logs in for the first time.

3. Optional: Click Next or Add this Student and Next to add more than one student. The current student

will be added and the fields will be cleared to enter another student’s information.
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4. To add the final student or if you're adding only one student, click Add this Student. This will save the
information for your last student and return to the Student List.

Deleting Students
Follow these steps to remove one or more students from the Student List:
1. From the Student List screen, click on the [ beside the student(s) you want to delete.

Achievement

Tochnologon

Administrator

Clab, ab {ab)
Cladams, stan [sa)
[ adams, Sertha [ba]
) adams, Cednc (ca)
] adaems, Dwbra [da]
[l adams, emest [ea)
Ol Adams, Fred [fs)
[l Adams, Grog [ga)
&l adams, Hlary (ha)
[l Adams, dngrd [ia]
&l Adams, Jance (5a)
Cl Adams, Kybe [ka)

7] SEEEEEE

& Tip: To delete all students, click Select All

2. Click Delete Student(s). A warning will appear:

J Achievement

Technologoe

Adnunistrat ar

WARNING: You are about to defete ALL nformation associstod with these students.

1. adams, Debra [ca)
2. Adamg, My (ha)
3 Adams, Jance (o)

| DoteteStusems | | Concet |

3. Confirm the deletion of the student(s) you selected by clicking Delete Student(s), or click Cancel to retain
the student(s).

Importing Students

The import function can be used to create the required access information for a group of students at one time, to
clear the data for existing students, or to remove all existing students that do not appear on the import list. Stu-
dent names, user names and passwords may be imported from a text file. You may have an existing file containing
the names of all the students in your organization from another source such as an attendance database.

% Important: Before the information is imported, the file must be in a tab or comma delimited text format.
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The names in the text file must appear in one of the following formats:

Format

last name,first name,user name,password<return>

last name, first name,user name<return>
last name,first name<return>

last name<tab>first name<tab>user name<
last name<tab>first name<tab>user name<
last name<tab>first name<return>

tab>password <return>
return>

Example
Baker,John,jbaker,jb
Baker,John,jbaker
Baker,John

Baker John jbaker jb
Baker John jbaker
Baker John

You may wish to use a spreadsheet program to help organize your information in the correct file format. Below is

an example of how your spreadsheet may look.

A D

Anders  Mary

o Sveh

The studert wi

nirihe b

HBENERRENRE

[¥1he uter naerw 18 mspened b

gword 15

 P—
| wtoturt wil arter & pasrword
e frst teve Dhay g

0 rot 2awe 10 be rmanually entered

sol anesed, 1he program wil st crval s aly

combmned S5t and last name
il have the Use name “ohnamy”

hen Cresle Ther padtword when they log

2 v

€ Tip: Many organizations use a person’s identification number as a user name. This makes the student list easier to manage when
there are students with identical first and last names.

Once your spreadsheet file contains all of the necessary information, save it in a tab-delimited (*.txt) or comma-

saved (*.csv) text format.

Below is an example of what the text file may look like when opened.

Fle (& Fomst Meb

Anders
AdaTrs
Brown
Grant
Gewy
Geroen
Krone
Osbome
Pace
Richiana

Mary anders
Darcy AT
Karen trown
Ulysses Fant
Carol ey
Latesha groon
"\l_trs.l Arone
Dave osbome
Sanire pacs
Thom rchiano
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Once you have created your text file, follow the steps below to import:

1. Get Import File
From the Main Student screen, click Import Students. The Get Import File Screen appears:

v Achievement

Technologies

Administrator

Import stud
Siuadents o lmmpert Lhedemts
impont
Carcal » ot brpart File. Beinat B e %0 be mpoted.
Loa.out File of Students to Import:
Tre (Bowe._)

Click Browse to select the text file containing the students you wish to import. Then click OK or Open.
Click Import. The New Students screen appears.

2. New Students

The New Students screen lists all students from the import list that have never been entered into the system.
Also note that a checkmark is placed beside Get Import File to indicate that step has been completed.

.A' Achleggmem
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e ety e
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* ren L aal -
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% Important: If you chose to import first and last names only, then a combination of the lust and first names will automatically be
created as the user name. For example, if the name Baker, John is imported, then the user name created will be JohnBaker. Note also
that though this user name will NOT appear on the import preview screen, it will be created for the user.

If the names do not appear correctly, click Cancel and make sure you have used one of the acceptable
formats listed on the previous page. If the names do appear correctly, click Add these students or click Do

not add these students to ignore the addition of new students, and to advance to the Existing Students
screen.
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3. Existing Students
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The Existing Students screen lists all students from the import list that already exist in the system. At this
screen you can elect to delete all past data for these students. Also note that a checkmark is placed beside
New Students to indicate that step has been completed.

.A' Achievement
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Click Clear student data to confirm that you want to clear historical data for all students in this list. Click
Retain student data to confirm that you want to retain the data for all students in this list. Selecting either
option will advance you to the Old Students screen.

4. Old Students

The Old Students screen displays a checkmark beside Existing Students to indicate that step has been
completed. More importantly, it displays the list of all students that are already in the system, but who do
not appear in the import list. It is at this screen that you can delete these students from the system.

.A’Achlo\gament

LT

Adrrdanst gtiar

o —— .
.
| Wy v
b O .

7t I

B st
L

ey - .

oot e s o shatets found -

Thare arw 03 wiudents who ere camertly In he syvtem, DUt do not seet I e mport ket

Fieat Nare Uner Mame
® -
ye »
Berna ba

Click Delete these students to delete all students found in the system but not found in the import list.
Click Retain these students to confirm that you want to retain all students found in the system but not in
the import file. Selecting either option will advance you to the Review screen.
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Review screen.
The Review Screen displays a checkmark beside Old Students to indicate that step has been completed.

More importantly, towards the bottom of the screen it displays the list of all functions you would like ex-
ecuted to complete the import. It is at this screen that you may decide to change any functions you have

requested.
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o Import the 7 new students
o Veep sbudent Gats for The 2 aesing studests
o Kaap ™e B students who are net i the mport Sis.

Click Continue to complete the import procedure. Click Back to change any of the functions you have

requested (i.e., deleting old students, clearing student data, or importing new students). Click Cancel to
cancel the entire import procedure and return to the Student List as it existed prior to selecting Import

Students. Selecting Continue to go to the Completed Screen:

,pfAchiegemem
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o The 21 students who wers not i the mport fle wars not defeted

The Completed screen indicates that the import was successful. It also lists all functions performed on

system data. Click Continue to view the new student list.
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6. Student List.
When you return to the Student List, the students you added should appear in the list.

v Achievement ' A
Technologion ~ f )
Administrotne _:E. ‘

Vledemte

Clab, ab [ab)

Ul aganms, atan [aa]
Clacams, Bertha [ba)
] adams, Cedne [ca)
Ol adtams, Dobwa [da]
Clacams, emest (ea)
] adams, Fred (fa)
) adams, Greg [94)
Ul adams, Héary (ha)
U adarrs, dngnd [ia)
Ol adarms, Jance [ja)
Ul adams, Kyle {va)
[ adams, Lyened [la]
Ul adams, Mary [ma)
[l adams, Nancy [na)

L

d

After completing your import, it is helpful to print the Student Roster report to see the student log-in
information for the entire site (see page 4-18 for Student Roster reports). Store the Student Roster in a
secure location with the Teacher Roster and Administrative log-in information.

€ Tip: If you imported a user name but not a password, then during their initial log in the student will leave the password field blank
and will be prompted to create one.

Editing Student Properties
Follow these steps to edit information for a student who appears in the Student List:
1. From the Main Student screen, click on the [d beside the student whose information you want to edit.

% Important: Only one student may be edited at a time.

2. Click Properties.
3. Make the desired changes.

4. Click Done to save your changes and return to the list of all students, or click Cancel to leave the student

properties unchanged.

4-10 Achievement Technologies, Inc.
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Working with the Teacher List

To add teachers, delete teachers, import teachers, or change teacher properties, click Teachers from the Adminis-
trator Main screen after logging in. The Teacher List screen will appear:

o
Achievement ﬂ
Technoiogus " )
Admanistrator “ v ‘

an cpton at lef
S Teacher
Daiste Taachers ~ JJergensen, brad [b4) List
\gect Teactars  [JMatthews, Dawn [am] Screen
Salgct a1 [ pittman, Kevin [ipittman]
Select Nooe [Drerry, stephane [stery)
Properties [Zahn, Tony [tzatn]
LeginAs
Dooe
Log Cut
e
Adding New Teachers

Follow these steps to add new teachers to the Teacher List:
1. From the Teacher List screen, click Add Teacher(s).

Achievement

Tachnoioges

Administrator

Password:

Password (Repeat):

2. Type the information for the new teacher: Social Title, First Name, Last Name, User Name, Password.
You are also asked to confirm the password by typing it again in the Password (Repeat) field.

& Tip: Information is required for all fields. No field may be left blank.

3. Click Add this Teacher or Add this Teacher and Next to add more than one teacher. The current teacher
will be added and the fields will be cleared to enter another teacher’s information.

Skills Tutor 4-11
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4. When you are finished adding teachers, click Add this Teacher to save the information for the last teacher
and return to the Teacher List.

Achievement

Technologma

Atministrator

Tomhen

Clergensen, tead (bi)
CIMatthews, Dawn [dm]
Clmetman, Kewn [Mpittman)
Clsmith, Jack (jsmth)

[ teery, stephanis [sterry)
[C]zahn, Tony [tzahn)]

7

Deleting Teachers
Follow these steps to remove one or more teachers from the Teacher List:
1. From the Main Teacher screen, click on the [ beside the teacher(s) you want to delete.

& Tip: Todelete all teachers, click Select Al

2. Click Delete Teacher(s). A warning will appear:

Achievement

Teckmrogies

Adnrdstrol o

Tombors - Subete lombmer

WARNING: You arw about 10 dulets ALL information asseciated with thess teachers.
L. Smith, Jack [juwith)

| Dwlete Toactwrs | | Concel |

3. Confirm the deletion of the teacher(s) you selected by clicking Delete Teacher(s), or click Cancel to retain
the teacher(s).

Importing Teachers

The import function can be used to create the required access information for a group of teachers at one time, to
clear the data for existing teachers, or to remove all existing teachers that do not appear in the import list. Teacher
names, user names and passwords may be imported from a text file. You may have an existing file containing the
names of all the teachers in your organization from another source such as an attendance database.

% Important: Before the information is imported, the file must be in a tab or comma delimited text format.

4-12
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The names in the text file must appear in one of the following formats:

Format

last name,first name,social title,user name,password<return>

last name<tab>first name<tab>social title<tab>

user name<tab>password<return>

Example

Smith,Joan,Mrs.,jsmith,js

Smith Joan Mrs. jsmith js

Administrator

% Important: All fields are required for imporfing a st of teachers.

You may wish to use a spreadsheet program to help organize your information in the correct file format. Below is

an example of how your spreadsheet may look.

A

SCeowaNeWwL -

"EEE R

] [4
. .
| eryr—

Last Narre

D -~ F
. "
=3
Joer Namw ]
ol T ]

€ Tip: Many organizations use a person’s identification number as a user name. This makes the teacher list easier to manage when
there are teachers with identical first and last names.

Once you have your spreadsheet file with all of the necessary information, save it in a tab-delimited (*.txt) or

comma-saved (*.csv) text format.

Below is an example of what the text file may look like when opened.

: er ~ Mty =01
Arnett Toduah Ms Amet! Wach! =4
Brtt Crag Mr bt feach2
Harrol Jarmes L hamel foach3
Hays Sharon Mrs.  hoys leachd
Uttle Nancy Mrs  Mile teachs
MeCartey Sue Miss  mocartey feachti
Nunes Jorge Mr nunez toach?
S Coln A writh nachl
Taylor Tarmmy Miss  taylor wach9
Winkar George " wirket Jeach 10

Skills Tutor
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Once you have created your text file, follow the steps below to import:
1. Get Import File

Reference

From the Main Teacher screen, click Import Teachers. The Get Import File Screen appears:

.p‘ Achievement

P gl

Absendntindinn

D bl LR

Click Browse to select the text file containing the teachers you wish to import, then click OK or Open.

Next, click Import. The New Teachers screen appears.

2. New Teacher

The New Teachers screen lists all teachers from the import list that have never been entered into the
system. Also note that a checkmark is placed beside Get Import File to indicate that step has been

completed.

.p' Achievement

e eokogees

Adrrartror a0

S0 vou want 13 A3S thewe teachere!
B et

&3l ase Teactey
Do et add Tuse L ———— - e
macten T ———— R aahdas] -t
[V VY
sl Your B contams T sew Spaihans.
Toachars i e mport Sie with the cane Tt and L nems o Dave WBamames Omaned that Rave & 18auena ruster
acted ater the LoeTure
ot
e L063 Hare ot M Sl T s W
1 Bovey Tomwmy " Ca—
2 Clet Creg L2 oy
3 Curewgham tathere L) Ly
- gty Ll M bett
[ tara e cora
o Favwy Madeyn M waderpry
T heen M el . el

If the names do not appear correctly, click Cancel and make sure you have used one of the acceptable
formats listed on the previous page. If the names appear correctly, click Add these teachers to add the new
teachers, or Do not add these teachers to ignore the addition of new teachers, and to advance to the Exist-

ing Teachers screen.
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3. Existing Teachers

Administrator

The Existing Teachers screen lists all teachers from the import list that already exist in the system. At this
screen you can elect to delete all past data for these teachers. Also note that a checkmark is placed beside

New Teachers to indicate that step has been completed.

.A' Achlegemem

et rRsngas

ASvsandsniel o

Usa leacte: dals
cats L - Cartm @ Elas and Tl [ Rl
o R o s Bt o wwed b s o S bt Meads sy e e
el
four Se cortamn I taachers thet ere sheady In the spaten

gt

1 Marthews Camr M £l

2 Tun Tony L e

Geniwsd
achia
teacra

Click Clear teacher data to confirm that you want to clear historical data for all teachers in this list. Click
Retain teacher data to confirm that you want to retain the data for all teacher in this list. Selecting either

option will advance you to the Old Teachers screen.

4. Old Teachers

The Old Teachers screen displays a checkmark beside Existing Teachers to indicate that step has been

completed. More importantly, it displays the list of all teachers that are already in the system, but who do

not appear in the import list. It is at this screen that you can delete these teachers from the system.

rAchlevement

TS roroges

Advrdmaibomt o

[T .- .~ -

Entan ttase L ————— Bkt .

teanres R e e Sl ey

et St - .y
m‘“ b -
; TRES 00 3 000ty w8 Cumarylly 0 T Seviem, Il 00 S0t amit = The spert Wt

e Lt M Prst e ol Tw U Rave
1 Jegerien brat L 1]
2 mrtman avin - ot tman
Fhewy Sleptane - sewy

iy

Click Delete these teachers to delete all teachers found in the system but not found in the import list.

Click Retain these teachers to confirm that you want to retain all teachers found in the system but not in

the import file. Selecting either option will advance you to the Review screen.
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5. Review Screen.
The Review Screen displays a checkmark beside Old Teachers to indicate that step has been completed.
More importantly, towards the bottom of the screen it displays the list of all functions you would like ex-
ecuted to complete the import. It is at this screen that you may decide to change any functions you have
requested.

v Achievement

Terhroioges

Arbrdst s of 1t

[
{
l

Botnt s e 1 b aatad

Comrs et roe vaot b wmert basbass Hat o vt = Ve syrte

Coamber W08 pus wam ba rebam 04 hete bur e aers wne sty v W T
e e e
e e

7 1
i

The syntem & ready (0 mport your Se. Pleass venrtly your choces Below.
IF thay &0 0omect, ook Connus. Chok Bach 10 changs your decisans, o chok Canel 58 s1op The wport

You made these cholces:

o Import e T e teachens
* Lowp teachar data %o the 2 sssting teachen
o Fonp tha 5 1aachers wha are nat in the oot e

Click Continue to complete the import procedure. Click Back to change any of the functions you have
requested (i.e., deleting old teachers, clearing teacher data, or importing new teachers). Click Cancel to
cancel the entire import procedure and return to the Teacher List as it existed prior to selecting Import
Teachers. Select Continue to go to the Completed Screen:

Achlevement

Tolho HOgus

Aderdaisiratnr

Quitne | Setimpwttin  Teledhe e ts be mpsted

et -y, Canforn With you st be vpedt ta ey Mt ars widt o e syviers.

:ﬁ. | ey teachers. Covhrn hat you watt 30 1Wtan o dite for Meaders shuady W The 4 pete.
O ek, | Ganre St yea eank e retan o teachars Snend i e rreeen bt et i the impant e
B Forier 0nd codirn ieteidars pres b spetey duts
| templened Cashey runn ey Page she ween i nieied

o The 7 tew teachers were added
o AN Leather Ga1a wis bapt for the 2 assting teacherns.
o The 3 taachers who ware not i the mport Sie were not deletes.

The Completed screen indicates that the import was successful. It also lists all functions performed on
system data. Click Continue to view the new Teacher List.
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6. Teacher List.

When you return to the Teacher List, the teachers you added should appear in the list.

.A'Achlegement
echnologies

Adrninistrat or

Toachers

[JBomes, Tammy [tammy)
[k, Crag [craig)

[ Curmingham, Katherine [kathesew)]
[ 2ergensen, Brag (o]
[CIMatthaws, Dawn [¢m)
[CMurphy, Beth [beth)
[IPanigal, Dana {dana-1)
[Ceittman, Kevin [cipittman)
[Clrainwy, Madelyn [madelyn]
[Ireeb, Michael [mée)
[Dtarry, stephacie [sterry)
CJZare, Torwy [12abe]

7

After completing your import, it is helpful to print the Teacher Roster report to see the teacher log-in
information for the entire site (see page 4-18 for Teacher Roster reports). Store the Teacher Roster in a
secure location with the Student Roster and Administrative log-in information.

Editing Teacher Properties
Follow these steps to edit information for a teacher who appears in the Teacher List:
1. From the Teacher List screen, click the [ beside the teacher whose information you want to edit.

% Important: Only one teacher may be edited af a fime.

2. Click Properties.
3. Make the desired changes.

4. Click Done to save your changes and return to the list of all teachers, or click Cancel to leave the teacher
properties unchanged.

Logging In As a Teacher

The administrator can log in as any teacher in order to create classes and assignments for that teacher. The admin-
istrator can also view reports on this teacher’s classes/students.

Follow these steps to log in as a teacher:
1. From the Teacher List screen, click the [ beside the name of the teacher.

2. Click Log In As.

% Important: You can only log in as one feacher at a time. You are now logged in as the selected teacher. The teacher’s name will ap-
pear in the upper left portion of the new window. When you close this window, you will no longer be logged in as this teacher.

3. You can now create classes and assignments for the teacher. You can also view reports for this teacher’s
classes and assignments.
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Generating Reports

The System Administrator has access to six reports: Teacher Roster, Student Roster, Student Activity, School Pro-

file, Product Usage, and Time of Day. (See Section 7 for report samples.)

Administrator Reports

Question

Report

Detail

What teachers are in my school?

Teacher Roster

Lists all teachers in the school, including
their user names and passwords.

What students are in my school?

Student Roster

Lists all students in the school, includ-
ing their user names and passwords.

What activities has a student been work-
ing on?

Student Activity

Displays activity names, scores, and
time spent on activities by individual
students. Shows complete and incom-
plete activities organized by subject.

How is my school doing in major subject
areas? Are they showing improvement
over time? What gains are we seeing from
pretest to posttest?

School Profile

Summarizes activities for all students
organized by subject. Displays three bars
showing the average score on pretest,
lessons, and posttest.

How much time have we spent trying to
improve in each area?

Product Usage

Shows comprehensive summary of work
completed by all students in the school.
Displays time-on-task and number of
completed activities for each subject.

How much time is spent using Skills Tutor
outside of normal school hours?

Time of Day

Reports usage statistics based on time of
day lessons are taken. Displays lessons
completed and time-on-task.

Teacher and Student Roster Reports

To access and print the Teacher Roster or the Student Roster:

1. From the Main screen after log-in, click Reports.

2. Click Teacher Roster or Student Roster.

3. Select Print from the File menu in the display window. A print dialog window will display.

4. Click OK.

& Tip: For faster performance, users running reports with Infernet Explorer should turn off Web Browser Integration in their Acrobat

Reader preferences.

Achievement Technologies, Inc.
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Student Activity Report
To access and print Student Activity, follow these steps:
1. From the Main screen after log-in, click Reports.

AAchlevement
Technoiogies

Admildstrator

Achievement
Technologies

Adindnistrator

3. Click on the [ beside one or more students to select the students for whom you want to see a report. To
select all students, click Select All. Click Cancel to move to the previous screen. Otherwise, click

Continue.
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% Important: The Administrator will be able fo filter the Student Activity report by subject area for each student or can choose fo see

all activities. In either case, scores will be averaged within topic areas giving the administrator a general idea of individual student
performance in each topic area.

4. Select subjects for the report. Click Continue.

5. Select a time period for the report. In order to select a specific date range you must first click the radio
button beside For a specified period. Then enter dates in the From: and To: fields. Click Back to move to
the previous screen. Otherwise, click Continue.

J Achievement

Adiministrator

Yoday
T Last 7 days
‘Tip Last 30 days
) This month to date
* For specified penod:
From:
Month August ¥ Day W ¥ vear 2004
To:
Month December ~ pay [l ¥ vear 2004 «

6. 'The report will be displayed. Depending on modem speed, network traffic, bandwidth, and the amount
of data being processed, this could take anywhere from a few seconds to a few minutes.

% Important: Adivities are marked as incomplete if a student closes the activity without completing it or if connection to the Internet
has been lost before completing the activity.

7. Select Print from the File menu in the display window. A print dialog window will display.

8. Click OK.
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Product Usage, School Profile, and Time of Day Reports
To access and print Product Usage or School Profile reports:
1. From the Main screen after log-in, click Reports.

2. Select a report (Product Usage, School Profile, Time of Day).

3. Select a time period for the report. In order to select a specific date range you must first click the radio
button beside For a specified period. Then enter dates in the From: and To: fields. Click Back to move to

the previous screen. Otherwise, click Continue.

4. 'The report will be displayed. Depending on modem speed, network traffic, bandwidth, and the amount
of data being processed, this could take anywhere from a few seconds to a few minutes.

5. Select Print from the File menu in the display window. A print dialog window will display.

6. Click OK.

Administrator Options
The Administrator can allow students and teachers to change their individual passwords. Additionally, the admin-
istrator can allow students to view the Assignment Detail report.

Follow these steps to enable these options:

1. From the Main Screen after log-in, click Options.

JV Achievement

Qoos
Cancsl (2] ABow Teachers to change ther own passwords
=] Atow Students to change ther own passwords,
Log Out
Tip [] Alow Students to vew reports on ther progress.

2. 'The default settings allow students and teachers to change their passwords. Click on the [ beside one or
more options to enable or disable these features.

€ Tip: These functions apply fo all teachers or students and cannot be changed for individuals.
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Changing the System Administrator Password
Follow these steps to change the system administrator’s password:
1. From the Main screen after log-in, click Change Password.

A’Achlevement
Technologies

Administrator

TR

[ Show New User tntro Screen

2. Type the current password in the field labeled Old Password.

3. Type your new password in the field labeled New Password.

4. Type your new password again in the field labeled New Password (Repeat).
5. 'Then click Done, or click Cancel if you want to cancel the changes.

The new password you typed will now be your log-in password.

& Tip: If more than three incorrect login attempts are made to the Administrator level of SkillsTutor, the account will be locked
for security purposes. Please confact Customer Service to reactivate your account by calling 1-800-230-3571 or e-mailing
ValuedCustomer@AchievementTech.com.
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Viewing the Tutorials or Guides & Worksheets

Follow these steps to view the Tutorials, User Guide or any of the Classroom Guides in Adobe Acrobat Reader:

& Tip: Tutorial movies require Flash 6 and above.

1. From the Main Administrator screen that appears after log-in, click View Tutorials or View Guides &

Worksheets.
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2. a. Ifyou do not have Acrobat Reader installed, a warning screen will display.
Click the link to download this free viewer.

% Important: You MUST download Acrobat Reader to proceed.

b. If you already have Acrobat Reader, click the link for the tool or guide you wish to view. See example
screen below:

SxiLLsTuTor

READING
CLASSROOM BUIDE

LaL 85 e C i e 00 B

3. Once the guide is displayed in Acrobat Reader, you can page through it online or print it out.
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4. When you are finished viewing the guide online, click the [X] located in the far upper right corner to close
the “Adobe Acrobat — [Embedded File]” window.

5. Click the [XI located in the far upper right corner to close the “Administrator Guide” window.

All of the documentation in this User Guide is also available online. The User Guide contains a full description of
all of the SkillsTutor features and functions. The Classroom Guides for each module contain:

*  Summaries of each of the basic skills lessons organized by subject area (e.g., Writing)
*  Summaries of each of the thinking skills lessons organized by topic area (e.g., Comparison)
*  Student activity worksheets for each of the thinking skills lessons

Logging Out
After you finish using Skills Tutor, click Log Out.
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SkillsTutor Teacher Layer Menu Maps

Log In
| | | |
! 850 Activity Properties Tutorials Guides &
| Worksheets| Irstructions
! i i tied to screen
: List of online content
: Add Class(es) Done Done documentation
| Delete Class(es) Cancel Cancel
| Copy Class(es)
: Class Properties Log Out Log Qut
: Reports Tip Tip
| Done
: >
| Log Out  Closs Roster :
I Tip . Assignment Library :
| ' Class Profile I
I e o e e e e e e — Classes i Student Profile |
1 Class Activity !
| Closs Averages !
! Student Detail i
| | | i Parent Letter X
Assi t Report
Add Delete Copy Class Reports . sm{ . .
Class(es) Class(es) Class(es) Properties P | Assignment Averages |
\ Student Assignment Defail !
i i ok
Add this Class and Next Students Seep e 514 and 515
Add this Class Add Assignment Sfor details.
Cancel Modify Assignment
Delete Assignment
Lf)g Out Give Assignment
Tip Done
Log Out
Tip
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Accessing the SkillsTutor Web Site
Follow these steps to access the Skills Tutor Web Site:
1. Open your Web browser.

2. Go to http://www.MySkillsTutor.com. The following screen will appear:

< Achieyement fi’“

Tp ﬂ asseerd.

L Play awcho n Sparvsh (when it is avalable),
Note: Audo preference must be selected every tme you log In,

3. Follow the steps below to log in.

Logging In

You should have received a user name, password, and site designation from your System Administrator. Please
contact your System Administrator for this information if you have not received it. Once you have entered this
information in the corresponding fields, click Log In.

% Important: The Play audio in Spanish check box is only available for student users. Clicking the box when logging in as a teacher
will have no effect on teacher functions.

% Important: ATip button is located on every page. Refer to this for instructions tied fo screen content.
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Once you log in you should see the Main Teacher screen.

‘ﬁ(Achievement
Technologies

Mr. Craiyg Clark

Select an option at left.

Classes Welcome to SkillsTutor!
Bagorts
View Activity Harg are the things you need to do to gat your students started:
Ieacher Propertios

o Croate  Class
view Tutorials o Enroll Stydents in & Class

o Create Assgoments
Yiew Gudes & * Give Assignments to Students
Workshaets

Click Herg to disable thes message in the future.
Llfﬂ.QH.l
T - = - - = = -

Reference

& Tip: When a Teacher logs in for the first time a “Welcome to SkillsTutor” message appears. This may be turned off by choosing the

“Click Here fo disable this message” link. The Teacher can furn the message back on at any time by going fo the “Change Password”

screen and selecting the box next to “Show New User Intro Screen.”

When you are logged in as a teacher, you have the ability to perform these and other tasks:

Working with the Class List

Add, Delete, and Copy Classes

Add and Remove Students from Enrollment
Edit Class Properties

Make Assignments

Generating Reports
Class-Specific

Class Roster
Assignment Library
Class Activity

Class Profile
Student Profile
Class Averages
Student Detail
Parent Letter

Assignment-Specific
Mastery Profile
Assignment Averages
Student Assignment Detail
Gradebook
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Working with the Class List

To add, delete, or copy classes; to create class rosters and assignments; or to view class reports; click on Classes
from the Main Teacher screen to view the Class List screen.

v Achievement

Tachnologes

Mrs . Davn Matthaoves

Class
Deloto Claszes [l assgnment Class |.|S'|'
Coox Classes DR N Screen
Sagorts Ll 25 1L sssignment
Cone CMath A -~ C
LIST activites
mm Dl“l

Adding New Classes
Follow these steps to add new classes to the Class List:

1. From the Class List screen click Add Class(es).

-Achievement

Technologes

Mry. Davn Matthows

wr

Cancel
Leg ot
1)

2. Type the class name in the field provided.

3. Optional: Click Add this Class and Next to add more than one class. The current class will be added and
the text entry field will be cleared to enter the name of another class.

4. When you are finished adding classes, click Add this Class to save the information for the last class and
return to the Class List.
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Deleting Classes
Follow these steps to remove one or more classes from the Class List:
1. From the Class List screen click on the [d beside each class you want to delete.

Achievement

Technologies

Mrs. Davin Matthoves

Add Clazses
Cslete Classas El Assignment Class
Cogy Casses [l Assignment Class 2
Clazs Properties.  LJ€50 activities
Regerts CIUM RC L assignement
Cuos ClMath a - C

LCIST actwites
Log Qut Eltest
e

v Achievement

Tachnologins

Mrs, Dawn Matthows

asses > Dadete Clansas
Please confirm deletion of listed classes:
1. Assignment Class

| Delewciosses | | Concel |

3. Confirm deletion of the class(es) you selected by clicking Delete class(es), or click Cancel to return to the
Class List without deleting.
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Copying Classes

You can make a copy of any of your classes. The duplicate class will contain the same class roster and assignments
as the original class, but it can be modified without affecting the original class. Follow these steps to duplicate one
or more classes from the Class List:

1. From the Class List screen click on the [d beside each class to select the class(es) of which you want to
make a copy.

Achievement

Technologos

Mres. Dawn Matthaws

S

&gl Claszes
Defete Classes [Z] Assgneneent Class
Coux Classes [C) Assgnment Class 2
Class Propectes  LJESO actmites
Begonts [CIum B WL assgnment
Dane [COMath a - ¢

[IST actvities
o3 Qut Staat

Achievement

Technologes

Mrs, Daven Matthinwes

asess > Lopy Clane
Pleoss confirm duplication of Bsted closses:
1. Assgnment Class

|__Dughcow classes | | Cancal |

3. Confirm duplication of the class(es) you selected by clicking Duplicate class(es), or click Cancel to return to
the Class List without making a copy.
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Editing Class Properties
The Class Properties link allows you to enroll/edit students in your class and create and give class assignments.

To access the Class Properties, from the Class List screen click on the check box beside the class for which you
would like to change properties. Then click Class Properties to view the Class Properties screen.

Achievement

Technologies

s . Daren Matthows

Class
Class Name:  Renigment Closs Properties
Moddy Assgnment
Deisle ASUQINENIS  Class Assigrments:
Give Azsgnments
Cooe [Clrwading- vocab 8idg pretest and Lassons 2-3
[benchmark assignment
g out

e

& Tip: If more than one class was selected, then a warning dialog will appear indicating that only one dlass’ properties may be changed
at a fime.

Enrolling Students in a Class
1. From the Class Properties screen, click Students.

*Achievement

Techrologies

Mrs. Dawn Malthaws

WI Sorry, there are ro students envoled in thes class.
Lone You can envoll students by choosng ‘Envoliment’ on the left menu.
Log Out

e

Students already enrolled in the class are listed in the right half of the screen. If the right half of the screen
is empty, then no students are currently enrolled in the class (as shown in the screen above).
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2. Click Enrollment.

Achievement
Technologes

My, Davin Matthows

Classas » (lans Prep » 4 » Lo

[Dab, ab [ab)

[ adams, alan [2a)
[ adams, bertha [ba)
D adams, Codric [ca)
[ acams, Debra [da)
[ acams, emest [ea)
[ adams, Fred (fa)
[Jadams, Greg (ga)
O adams, Hilary [ha)
DO adams, ingrid [ia)
O adams, Jarice (4]
[ adams, kyle (ka)
[ adams, Lyonel [la)
[ adams, Mary [ma)
[ adams, Nancy (na)

& 1,

Now the list of names that appears on the right represents the organization’s entire student roster. To
enroll students in your class from this list, click the check box next to each
student’s name you want to enroll.

€ Tip: Those students currently in this dass will already have the check box selected next to their name.

3. Ifyou need to enroll a student who does not appear on the student roster, then you must first add that
student to the organization’s student roster. To add new students to the student roster for the organiza-
tion, click Add New Student on the Enrollment screen.

4. Type the information for the new student: First Name, Last Name, User Name, Password. You are also
asked to confirm the password by typing it again in the Password (Repeat) field.

& Tip: You are not required to assign passwords for students. If you leave the password field blank, the student will be prompted to
select a password when he or she logs in for the first time.

5. Optional: Click Next or Add this Student and Next to add more than one student. The current student
will be added and the fields will be cleared to enter another student’s information.

6. To add the final student or if youre adding only one student, click Add this Student. This will save the
information for your last student and return to the Student List.

& Tip: The new students that are added to the school roster will now appear in the enrollment list and will have a checked box indicating
they are also enrolled in the current class.

7. Click Enroll Selected Students after selecting the students to be enrolled in your class. All students that
had checkmarks beside their name will be enrolled in your class.

8. If necessary, edit student properties (see page 5-13), or click Done.

% Important: To unenroll students from the class list (not the program), deselect the check box next to the student's name.
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Creating Student Assignments
To make assignments for the students enrolled in the current class:

1. From the Class Properties screen, click Add Assignment to create a new assignment.

¥ Achieyement

C avvigument

Ay Mame P 3 Asngy
CLIOR o he "Next Becismanded MOIVIAYT Lo e what &
Gace NOLS for SLUdents | o gt o take the lassona.| ¥
Nagtery S L J
Is
-y el O Rwadng Comprehansion LL & Beadog
O Bmaten Compreharaion A Ll Akt ¢ 2UDYD
) Bmadng C . » S Votabulary Bukdeyg Pretest
O haadng C . P Clintroducion 10 Compound Words
O hoaseg Vecaulary A Tl Compoung Words it
O Roadre Vecsbudary B Ll ivtraduction 10 Greet Word Blements
O wading Vecamlary ¢ [ Grwek Word Semants 1T
& Amasn ClGreet Word Bamants 12
Ow . Ul Quir on Lessons 1 Wrough §
O UlCaasfication: Melprng Jaks with Vocsbulery
£ Math A Tl igentifyng the Rosts of Words
OMeth B Cliate Pocts Bepresentng Feekngs
O Math ¢ :uu\ Rocts Representng Mabon
) sasic Matheeatics :_:t.nmﬂ\ghhn
O 2t Sate Math aics LIrefees Showng Drec on and Relationshe
O Alostra | L) Quas on Lesions & Svough 10

Cloeauction: Last i Gpace

CScence | —
Svpfies Indcating Westar ov Qupentty |

2. Enter information for the following:
*  Assignment Name: You need to enter a name for the current assignment.
*  Note for students: You may enter instructions for the class by typing in the Note for students field.
*  Mastery percentage: The mastery percentage is the percentage a student must score on a lesson before
the activity is considered mastered. Once an activity is mastered it may be taken again, but it is no
longer recommended. The default setting for mastery is 80%.

% Important: In the Note for students field, do not use the Enter key on PCs or the return key on Macintosh.

*  Radio buttons: click on one of the radio buttons for an item on the left side of the screen to view the
item’s corresponding activities in the list on the right side of the screen.

»  Check Boxes and Underlined items: Click the check box beside each activity you would like to assign,
or click the underlined item in the right-hand list to select all activities within its group. Clicking
again on the same underlined item will deselect all activities within its group.

3. Click Done from the left side of the screen to save your assignment and move on to the screen for giving

assignments to students.

€ Tip: If no assignment is created for a class, the default setting is that all students in the class will see all pretests. The pretests will then
create individualized assignments based on student performance.
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Giving Assignments
Once the assignment is created, you will need to give it to the students in your class. Assignments can be given to
the entire class or to individual students.

J¥ Achievement

SNNOOQeES

Mrs. Dawn Matthows

Raoe
Cancel Beadng-
Yocab idg
?ﬂo Adams, Wilkan 0 &)
Adams, Xawer
Adams, Yolanda & )
Adams, Zowey - £

* To give an assignment to an entire class, click on the assignment name. All students in the class will
be given the assignment.

*  To give an assignment to individuals, click on the checkbox under the assignment you want to give
and across from the student you wish to complete it. Uncheck the box to cancel that assignment for a
student.

% Important: Every fime a new student is enrolled into a cluss, they will also have to be given an assignment. If they are not given an
assignment by a teacher, the program will assign all the default pretests.

*  Click Done to save and return to the Main Assignment screen.

€ Tip: If a student is not given an assignment in any class that student will receive all pretests.

Assigning the same activity in multiple classes

If a student has completed a pretest for another class, the resulting activities will not be available for that student
in your class unless you assign the same respective pretest OR you assign no activities at all. If no assignments are
made for a class, then all pretests will be assigned. In this case, any activities that have been assigned by a pretest in
another class will also be available to the student in your class.

Modifying Existing Assignments
To modify an existing assignment, do the following:
1. From the Class Properties screen, click the check box next to the assignment you want to change.

2. Click Modify Assignment.

3. Make the necessary changes to your assignment.

4. Click Done to save your changes.
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Deleting Existing Assignments
To delete an existing assignment, do the following:
1. From the Class Properties screen, click the check box next to the assignment you would like to delete.

2. Click Delete Assignment.

3. You will be asked to confirm that you want to delete the assignment. Click Delete Assignment.

% Important: Delefing an assignment will not delete student scores.

Giving Assignments to New Students

When new students are enrolled into an existing class that has been prescribed an assignment, the program as-
sumes you will also need to give assignments to these new students. Therefore, you will automatically be taken to
the Give Assignments screen after enrolling the new student(s), where you may choose to give them assignments.

Achievement

Technologes

Mrx. Dawn Matthows

Qane
Cancel Seadng-
Yocab Bidg

Loa oul r—vs|

Pre Adams, Wikan 0 &
Adams, Xawer
Adams, Yolands & &
Adams, Zowy - £

If new students are enrolled into a class after a class has been created but no assignments have been prescribed,
click Give Assignments from the Edit Assignment screen. This will allow you to give an assignment to the newly
enrolled students.

& Tip: If students are not given created assignments, all pretests will be assigned by default. Refer to “Giving Assignments” on the
previous page for additional help with this feature.
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Editing Student Properties

At some point you may want to edit a student’s information. The Student Properties link will allow you to correct
a spelling error in a student’s name, change a user name or alter a student’s password. To edit a student’s informa-
tion follow these steps:

1. From the Main teacher screen, click Classes to display the Class List.

N

Select a class and click Class Properties.
3. Click Students to view the Student List.
4.  Select the student whose information you want to edit.

5. Click Student Properties.

T

Achievement ﬂ
Tochnologies . ?
M. Dovers Matthews . E‘ ‘

7 |

New Pasiword:

»"»

New Password (repoat):
-

6. Make the desired changes.

7. Click Done to save your changes and return to the Student List. Or, click Cancel to ignore all edits to
Student Properties.
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Generating Reports

Reference

The teacher has access to 12 reports. Eight reports provide information as it relates to the class as a whole. Al-

though some of the information is specific to individual students, it is presented in the context of the entire class.

These reports include: Class Roster, Assignment Library, Class Activity, Class Profile, Student Profile, Class Aver-

ages, Student Detail, and Parent Letter. (See Section 7 for report samples.)

Teacher Reports: Class-Specific

Question

Report

Detail

Who is enrolled in this class?

Class Roster

Lists all the user names and passwords
of the students enrolled in a class.

specific subject area?

What assignments have I made for this Assignment Library Lists the assignments within a class,

class? what options are set for each, what
activities are included, and to whom
assignments are given.

How is my class performing on individual Class Activity Lists each activity taken by students in

activities? the class, including how many times an
activity was taken, average score, and
total class time spent.

How is my class performing in each subject Class Profile Displays bar graph representing average

and topic area? pretest, lesson and posttest scores across
subjects and topics for all students in a
class.

How is an individual student performing Student Profile Displays a 3-part graph showing aver-

in each topic area? age pretest, lesson, and posttest scores
for each topic area for an individual
student.

Which of my students needs help in a Class Averages Displays bar chart showing average les-

son score for each student in the class.

How has a student performed over a given
period of time?

Student Detail

For each student, displays activity
names, scores, and time spent on activi-
ties. Shows complete and incomplete
activities organized by subject.

How do I tell a students parents about
work completed toward improving basic

skills?

Parent Letter

Reports the scores and time spent by
individual students working on activi-
ties. Teachers can customize a message

to each parent.

Achievement Technologies, Inc.
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The four remaining reports provide information that is specific to assignments. They include: Mastery Profile,
Assignment Averages, Student Assignment Detail, and Gradebook. (See pages 7-17 through 7-20 for report
samples.)

Teacher Reports: Assignment-Specific

Question Report Detail
In what lessons does the class need Mastery Profile Displays the class average for each
more practice? activity in an assignment. For each

activity, a bar shows the average
score. A vertical line drawn down
the page displays the mastery level
of the assignment, permitting the
teacher to quickly see where the
class as a whole is performing well
or where it may need improvement.

Which of my students are mastering Assignment Averages Displays the average score for each
their assigned work? student for all lessons within an as-
signment. A vertical line displaying
master percent allows the teacher to
quickly scan for performance.

How well is an individual student do- Student Assignment Detail Shows detail of an individual

ing with an assignment? student’s work toward the assigned
activities, including scores and
time-on-task.

Can I see a quick snapshot of student Gradebook A gradebook-style report showing
work on an assignment? student’s latest work, what is incom-
plete and what is left to do.
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Class-Specific Reports
To access all Class Reports follow these steps:
1. From the Main Teacher screen, click Reports. A screen will appear listing the 8 class reports.

2. Select a Class from the pull-down menu.

3. Click on the report of your choice. Then, follow the instructions for one of the following reports.

.A’Achlevement
Tachnologies

Mr. Cralg Clark
Select a report at left.

Regerts

You are about to print & report for B Period v

Assgnment Library Select a class from the box above, than select a report at left,

Class Roster and Assignment Library
To access the Class Roster report click on Class Roster. To access the Assignment Library report, click on Assign-
ment Library. These reports will be automatically generated in a separate window.

Class Profile, Class Activity, and Class Averages
To access and print the Class Profile, Class Activity, or Class Averages reports, follow these steps:
1. Click a report name (Class Profile, Student Profile, Class Activity, or Class Average).

2. Click on the [ beside one or more subjects to select the subjects for which you want to see a report. To
select all subjects, click Select All. Click Cancel to move to the previous screen. Otherwise, click Continue.

3. Select a time period for the report. In order to select a specific date range you must first click the radio but-
ton beside For a specified period. Click Back to move to the previous screen. Otherwise, click Continue.

4. 'The report will be displayed. Select Print from the File menu in the display window. A print dialog win-
dow will display.

5. Click OK.
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Student Detail, Student Profile, and Parent Letter
To access and print the Student Detail, Student Profile, or Parent Letter reports, follow these steps:

1.

2.

% Important: In the Student Detail report, the teacher will be able to filter the report by subject area for each student or see all activities.

Click a report name (Student Detail, Student Profile or Parent Letter).

Click on the [d beside one or more students to select the students for which you want to see a report. To
select all students, click Select All. Click Cancel to move to the previous screen. Otherwise, click Continue.

Note: Parent Letter may be customized by typing <name> where you would like the student’s name to appear within the letter. You may

also type a personalized message to the parent.

Click on the [ beside one or more subjects to select the subjects for which you want to see a report. To
select all subjects, click Select All. Click Cancel to move to the previous screen. Otherwise, click
Continue.

Select a time period for the report. In order to select a specific date range you must first click the radio but-
ton beside For a specified period. Click Back to move to the previous screen. Otherwise, click Continue.

The report will be displayed. Select Print from the File menu in the display window. A print dialog win-
dow will display.

Click OK.

Assignment-Specific Reports
To access the Assignment reports follow these steps:

1. From the Main Teacher screen, click Reports.
2. Select a Class from the pull-down menu.
3. Click Assignment Reports. A screen will appear listing the four Assignment reports.
Mastery Profile
To access the Mastery Profile report:
1. Select an assignment from the pull-down menu.
2. Click Mastery Profile.
3. Select a time period for the report. In order to select a specific date range you must first click the radio but-
ton beside For a specified period. Click Back to move to the previous screen. Otherwise, click Continue.
4. 'The report will be displayed. Select Print from the File menu in the display window. A print dialog win-
dow will display.
5. Click OK.

Skills Tutor
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Assignment Averages and Gradebook

Select an assignment from the pull-down menu. To access the Assignment Averages report click on Assignment
Averages. To access the Gradebook report, click on Gradebook Report. These reports will be automatically gener-
ated for the entire class in a separate window.

Student Assignment Detail
To access the Student Assignment Detail report, follow these steps:
1. Select an assignment from the pull-down menu.

2. Click Student Assignment Detail.

3. Click on the [d beside one or more students to select the students for which you want to see a report. To
select all students, click Select All. Click Cancel to move to the previous screen. Otherwise, click Continue.

4. Follow Steps 2 through 5 in Mastery Profile report.

% Important: This report includes data for every instance a student has worked on an acivity. It also shows which activities were
computer assigned and which activities were assigned by the teacher.

Viewing Activities
The View Activity link allows teachers to preview any activity that can be assigned to a student.
1. From the Main Teacher screen click View Activity.

2. Select a subject.

3. All activities available to you in the subject will be displayed in a scrollable list.

.

Achievement ‘
Tochnciogies ‘ / )
Mrs. Dagvn Matthews _:L ‘ -
Selact an activty.

Wieww Ax ity

o Math A
» Understanding Numbers
-

= Placs Vabe
bhumbers_and Word Names

* Quz on Lessors 1 and 2

* Companng and Ordenng Numbers

« Ismperature

L

E

-
* Using Adation and Subtracton

"

4. Click an activity from the list to open it. Click Done to return to the list of subjects. Or, click Cancel to
return to the Main Teacher screen.
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€ Tip: When viewing an activity, if the cursor icon changes from an arrow to a hand—and the hand is not over a button or possible
answer—you can click that area fo hear audio.
VOLUME
Volume, or the amount of space taken up by
an abject, can be calowlated by using certain 1 cm
messuremaents of the object. —
mm'lzumﬂm:b 1cm3'1mL -1em
length. Velume can then be celculated using y, 1cm
the following squation:
Vourme  lengeh  adth - heght
The box in the figure has a volume of one
cubic contimeter (1ecmxTcemxi1om=1
om”.) This volume could also be expressed as
one milliter (1 cm’ = 1 milliiter.)

5. 'The layouts and interactions in the activities vary. At the end of every activity, click Go On to close the les-
son and return to the list of activities. Note that when viewing activities as a teacher, no score is recorded
and no prescription is made.

About Activities

See pages 6-6 and 6-7 in the Reference for Students for a description of how activities are handled within Skills Tuzor.

Changing Your Password and Information
The Teacher Properties link allows you to edit or change your social title, first name, last name, or password.

% Important: If the system administrator has disabled the teacher’s ability to change his/her password, you will not see the Teacher
Properties link.

Follow these steps to change your password:

1.

2.

Skills Tutor

From the Main Teacher screen, click Teacher Properties.

Type the current password in the field labeled Old Password.

Type your new password in the field labeled New Password.

Type your new password again in the field labeled New Password (repeat).
Make any desired changes to your name and/or social title in the fields provided.

Click Done to save your changes. Or, click Cancel to ignore the edits and return to the Main Teacher screen.

€ Tip: For security measures, you may want fo consider periodically changing your password.
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Viewing the Tutorials or Guides & Worksheets

Follow these steps to view the Tutorials, User Guide or any of the Classroom Guides in Adobe Acrobat Reader:

& Tip: Tutorial movies require Flash 6 and above.

1. From the Main Administrator screen that appears after log-in, click View Tutorials or View Guides &

Worksheets.
Ol erwmws Mot
o Laun “ " uhﬂt
. < 2™ w
- . ey .
- 4
Vit Vrvhes
- e
 In (1w
- (M
. » M
. o 0 % -)
- 3 0 0
. a s ST
e Sendee
L~ L L L)
- o kL -
- w LM -
- kel
- D w.)

2. a. Ifyou do not have Acrobat Reader installed, a warning screen will display.
Click the link to download this free viewer.

% Important: You MUST download Acrobat Reader to proceed.

b. If you already have Acrobat Reader, click the link for the tool or guide you wish to view. See example

screen below:

SxiLsTuTor

READING
CLASSROOM BUIDE

LelJ 8O e B e O p

3. Once the guide is displayed in Acrobat Reader, you can page through it online or print it out.
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4. When you are finished viewing the guide online, click the [X] located in the far upper right corner to close
the “Adobe Acrobat — [Embedded File]” window.

5. Click the [XI located in the far upper right corner to close the “Administrator Guide” window.

All of the documentation in this User Guide is also available online. The User Guide contains a full description of
all of the SkillsTutor features and functions. The Classroom Guides for each module contain:

*  Summaries of each of the basic skills lessons organized by subject area (e.g., Writing)
*  Summaries of each of the thinking skills lessons organized by topic area (e.g., Comparison)
*  Student activity worksheets for each of the thinking skills lessons

Logging Out
After you finish using Skills Tutor, click Log Out.
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Accessing the SkillsTutor Web Site
Follow these steps to access the Skills Tutor Web Site:

1. Open your Web browser.

2. Go to htep://www.MySkills Tutor.com.

- =

Sne

(togin )

L Play sucho n Sparvsh (whaen it is avalable),
Note: Audw preference must be selected every tme you log in,

€ Tip: You should have received a user name, site name, and maybe a password. (You may not log in without this information.) If you
did not, ask your teacher for help.

If you receive the following message, contact your teacher.

Security Warning @

Do you want to install and run "M acromedia Flash Player
7" signed on 6/3/2004 7:02 PM and distributed by:

lle

Macromedia, Inc.

Publisher authenticity verified by VeriSign Class 3 Code
Signing 2001 CA,

Caution: Macromedia, Inc. asserts that this content is safe.
You should only installview this content if you trust
Macromedia, Inc. to make that assertion.

L R B R R AL B

<

[] always trust content from Macromedia, Inc.

[ Yes ” No ][ More Info ]
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3. Type your assigned user name, password (if you received one), and site.

% Important: If you did not receive a password, skip that field. You will be prompted to choose a password for yourself. If you have a
password, proceed to “Taking Assignments” on page 6-4.

4. If you would like the audio for the activities presented in Spanish (when available), click the box next to
Play audio in Spanish.

5. Click Log In.

If your user name, password, or site name was entered incorrectly you will see this message:

Your user name, site or password is incorvect.
Please try again.

| Retum |

Click Return to dismiss the warning and re-enter your information. If the problem persists,
contact your teacher.

Choosing a Password
If you were not provided a password by your teacher, you will be prompted to choose a password. Follow these
steps to choose a password:

1. After clicking Log In the following screen will appear:

rogr-

v Achievement ﬁ
Tothnoogpes " 4 )
rnoke Awiunn : J ‘

Welcome to Achievemen Technalogies® On-fine Teaching System |

15 your name Brooke Nelson |

© 2000 - 1004 Achavement Technolages, Inc, AN rghts reserved
A5 radervarts are the praperty of v rerpecies ownary. EOsass

Click Yes, it is my name if your name appears in the middle of the screen.

% Important: If your name is not what is on the screen, click No, it is not my name. You will return to the log-in screen where you may
attempt to log in again. If you cannot log in a second time, see your teacher for help.
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2. Type a password in the New Password field. Think of something that is easy for you to remember, but
hard for someone else to figure out.

4> Achievement

Tochnoiogles

Draoks Nalson

Qone
Cancsl
Log Qut
T

Fiest Name: Brooks
Last Nams: Nelson
User Name: melson

New Password:

New Password (Repeat):

| ChangePasswosd | | ResetFom |

© 2000 « 2008 Ache Techneleges, Inc. Al nghts reserved
A tragemarks are the progerty of ther rempective asners. Eovacy

3. Type your password again in the New Password (Repeat) field. Then click Done.
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Taking Assignments

Once you log in, you may choose to take any of the available activities. Follow these steps to take an activity:

If you are enrolled in more than one class:

1.

From the Class List at the right, choose the class and assignment that you are to complete.

*Achievement

Technoioges

alan adatr

BSO activities (Mrs. Matthews)
Al Carper Dodision Making

Xb Segiing Protests
aslect Work Matunty tests aod activiies

LM RC LL assgnment (Mrs. Matthews)
BCLL pretest

BC LA Hasith essons 1-2 coly
BCLL prelest and lessons

Math A - C (Mrs, Matthows)

2. Click a topic, like Language, to choose an area in which to work.

i
./\' Achievement 3
S = %
et Pal Latw e ansagrond pratent. Thas shet on he el Sacammanded Actwly” 16 brmre what order 16 Tabe
Yaew Sagert e bssore
Charge asimued
22005
gt mlcy
gamA
h Mah s
Malt 2
s Macheouncs
Iatecvedate Matteraty
Nontaa )
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3. Select the next recommended activity or select an activity from the list of available activities. The next

recommended activity is listed at the top of the screen.

Achievement

alan adams

back
View Pgport
Change Paszword
09 Out
Tre

Techinaoges

Your mext recommendsd actvity o Capialzation Pretest

Capitafzation
Cagitaication Pretest

Grammir and Usage
Grammac and Usage Pretest

Punctuation
Buncluation Pretest

Spelhing
Sgeling Protest

4. Once you select an activity, it will open in a new browser window. Follow the on-screen instructions to

complete the activity.

% Important: Pop-up window managers or blockers can NOT be running while using SkillsTutor.

5. You will receive additional lessons to work on after completing a pretest.

If you are enrolled in no classes or in only one class:
1. From the list provided at the right, click on a subject.

*Achievement

alan adams

TRCh0IOgins
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2. Select the next recommended activity or select an activity from the list of available activities. The next
recommended activity is listed at the top of the screen.

oy~

Achievement ﬁ
Technoogies . ¢ )
alon adems J.. ‘ ‘

Your next recommended activity s

Number Concepts
Mumber Contepts Pratest

Computaton
Somgutation Pretest

T EEE

Word Protlems
Word Probiems Prptest

Moasurement and Geometry

Measurenant and Ceometry
Erptest

3. Once you select an activity, it will open in a new browser window. Follow the on-screen instructions to
complete the activity.

About Activities
There are 5 types of activities: Pretests, Posttests, Quizzes, Thinking Skills Lessons, and Basic Skills Lessons. All
activities are summarized and described at the beginning of each Classroom Guide.

Below are a few notes about how each type of activity is handled by Skills Tuzor.

Pretests
Pretests may be taken only one time. Once a student has taken a pretest the score will appear on the activities
screen, the pretest will be grayed out, and the pretest may never be altered or deleted.

By design, pretests are not programmed to be reassigned to a student who has already completed the test. This is
because taking a pretest multiple times would skew the results of an initial analysis of the student’s base knowledge
in the topic area.

& Tip: In rare instances you may want a student to take a pretest a second time. To do this create a second user name for that student
and assign the pretest fo that user name.

All pretests provide a list of multiple-choice questions. Upon completion of the test, students are provided a review
of each question that was answered incorrectly and the correct answer to those questions.

Upon completion of the review, the score for the pretest is displayed on the screen and lessons are prescribed. Les-
sons are prescribed (based on the master percent; see page 5-10) in areas in which the student struggled. Lessons
are not prescribed in areas of the pretest in which the student has reached mastery.

Posttests
Contrary to pretests, posttests may be taken multiple times. All other functionality of posttests is the same as pretests.

Achievement Technologies, Inc.



Reference Student

Quizzes

Contrary to pretests, students are provided immediate feedback after they answer each question. Additionally, a
bonus question is asked immediately after each question that is answered incorrectly in a quiz. Also, like the post-
test and lessons quizzes may be taken multiple times.

Basic Skills Lessons

Basic Skills Lessons are appropriately named because each lesson addresses a basic skill for the topic under which it
can be found. Each lesson interleaves a brief tutorial covering the topic with small groups of questions. Most les-
sons can be completed in 5 to 10 minutes, but some lessons may take as long as 20 minutes.

Recommended Activities
The Next Recommended Activity link that appears at the top of the screen allows the student to quickly identify

which lesson should be next on their agenda. It is important to note that the next recommended activity is not
REQUIRED. Students may complete available activities in any order they wish.

All Basic Skills lessons and Thinking Skills lessons are recommended three times or until the activity has been
mastered. If an activity has been recommended three times or if it has been mastered (see page 5-10), then the next
activity in sequence will be recommended.

% Important: Prefesis, posttests and quizzes are only recommended one time. Posttests and quizzes may be taken more than one time,
but they are not recommended more than one time.

Completing an Activity

When an activity has been completed, the student clicks Go On. The score is sent back to SkillsTutor, and the activ-
ity list is then updated to reflect the score. (If the activity was a pretest, then the list is updated with a score as well
as any prescribed activities.) It is important to note that anytime the activity list is updated, the student will see the
top of the list of activities. That is, even if the student had scrolled to the bottom of a list of activities to take a les-
son, after that lesson is completed, the screen will refresh and the student will see the top of the list. This provides
the student the opportunity to see the next recommended activity.

Skills Tutor 67
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Viewing the Student Assignment Detail Report

% Important: If the system administrator has disabled the student's ability to view the report, the student will not see the View Report link.

Follow these steps to view the report:
1. Click an assignment under the class name.

2. Click View Report to see the report for the selected assignment.

Changing Your Password

% Important: If the system administrator has disabled the student's ability to change his/her password, you will not see the Change
Password link.

Follow these steps to change your password:
1. Click Change Password.

P s

Achievement ﬁ
Technologes ' )
alaa adarms p_“j ‘

Type & piksword.

Qons First Name: alon
Cancel Last Name: adams

User Name: aa
Log Qut Old Password:
Trie |

New Password:

New Password (Repeat):

|  ChosgePassword | | PeswtFom |

2. Type your current password in the field labeled Old Password.
3. Type your new password in the field labeled New Password.
4. Type your new password again in the field labeled New Password (Repeat).

5. 'Then click Done. Or, click Cancel to leave your password unchanged.

6-8 Achievement Technologies, Inc.



, Reports

Administrator Reports

Skills Tutor

Achievement Technologies

Page 1
January 8, 2004

adams
teacht
teach3
jack123
teach4
34tem
de402
teach5
study
penny
teach6
teach7
robm
teach8
teach9
teach10
kids

scottie

pawn

Teacher Roster Report
Site: Achievement Middle School
I =
Mr. Jon Adams adams
Ms. Mary Anderson anderson
Mr. James Bartel bartel
Mr. Jack Britt jbritt
Mrs.  Deborah Carr carr
Ms. Barbara Davis barbara
Dr. Karen DeVille karen
Mr. Cary Grant grant
Mr. Sam Horback shorback
Mrs.  Penelope James penelope
Ms. Carol Lombard lombard
Dr. Howard Mann mann
Mr. Robert Marrero rmarrero
Mr. Fritz Nelson nelson
Dr. David Ogden odgen
Mrs.  Sandra Pilates pilates
Ms. Jessica Sawin jsawin
Ms. Kendra Scott kendra
Mr. Eric Young eric
This Report Answers the Question:
What teachers are in my school?




Administrator 7

7-2

Administrator Student Roster Report Achievement Technologies
Report
Site: Achievement Middle School Page 1
January 8, 2004
I e ===
Adams Darcy adams
Anders Mary anders
Anshu Bhatnagar anshu knight
Bennett Anthony bennett bennett
Brian Fitzpatrick brian sarudoz
Brown Karn brown
Bryce Baker bryce mj202
Carolann Anders carolann carry
Carrey James carrey
Cecelia Clark cece dude
Derek Baldwin derek deek
Diaz Julia jdiaz diaz
Grant Ulysses grant
Grey Carol grey grey
James Anderson james jimmie
Jay Davis jay Hollister
Joseph Finken joe dirk
Judith Fioravante judy matt
Lisa Biggins lisa biggins
Lori Carstens lorii wonderful
Mandel Howard mandel
Mary Acquie mini girlie
This Report Answers the Question:
What student's are in my school?

Reports

Achievement Technologies, Inc.



Reports

Skills Tutor

7 Administrator

o Achievement Technologies
Administrator

Report Student Activity
Student: WASHINGTON, JANE Page 1
User Name: jwashington January 8, 2004
Period: January 1, 2003 - December 31, 2003
Site: Achievement Middle School
Reading

Word Knowledge : Avg Score  73%
Word Knowledge Pretest
Introduction to Words with Multiple Meanings
Introduction to Words with Multiple Meanings
Words with Multiple Meanings I
Words with Multiple Meanings Il
Words with Multiple Meanings I
Introduction to Homonyms
Homonyms I
Quiz on Lessons 1 through 4
Quiz on Lessons 1 through 4
Analogies: Decoding a Message
Analogies: Decoding a Message
Introduction to Synonyms
Choosing Precise Synonyms
Synonyms with Similar Emotional Intensity
Connotative Meanings in Synonyms
Quiz on Lessons 5 through 8
Classification: Choosing the Right Word

Writing
Language Mechanics : Avg Score ~ 69%
Language Mechanics Pretest
Capitalization and Punctuation in Letters
Identifying Errors in Personal Letters

Language

Capitalization : Avg Score ~ 83%
Capitalization Pretest
First Word in a Sentence
First Word in a Quotation
Greetings and Closings in Letters
Names and Initials of People and Pets
Names of Buildings, Monuments, Ships, etc.
Titles of Books, Magazines, Movies, etc.
Titles of School Courses
Quiz on Lessons 1 through 7
Induction: Helping a Talented Writer Improve
Proper Adjectives
The Pronoun 'I'
A Title Preceding a Person's Name
A Title Used in Place of a Person's Name
Titles That Are Not Capitalized
Quiz on Lessons 8 through 12
Classification: Tutoring Groups Within a Class

12-09-2003 04:41 PM
12-09-2003 05:02 PM
12-10-2003 07:34 PM
12-10-2003 07:44 PM
12-15-2003 02:01 PM
12-16-2003 06:13 PM
12-16-2003 06:19 PM
12-16-2003 06:24 PM
12-16-2003 06:27 PM
12-16-2003 06:41 PM
12-16-2003 07:21 PM
12-17-2003 06:34 PM
12-17-2003 07:25 PM
12-17-2003 07:36 PM
12-17-2003 07:42 PM
12-17-2003 07:46 PM
12-17-2003 07:52 PM
12-17-2003 07:58 PM

12-16-2003 07:03 PM
12-16-2003 07:11 PM
12-16-2003 07:16 PM

12-17-2003 08:05 PM
12-17-2003 08:12 PM
12-17-2003 08:14 PM
12-17-2003 08:17 PM
12-17-2003 08:20 PM
12-17-2003 08:22 PM
12-17-2003 08:54 PM
12-17-2003 08:57 PM
12-17-2003 08:59 PM
12-17-2003 09:03 PM
12-17-2003 09:16 PM
12-17-2003 09:18 PM
12-17-2003 09:20 PM
12-17-2003 09:22 PM
12-17-2003 09:24 PM
12-17-2003 09:27 PM
12-17-2003 09:34 PM

7/15
Incomplete
8/10
Incomplete
Incomplete
6/10

9/10

9/10
Incomplete
17/25
Incomplete
1717

9/10

8/10

5/10

5/10
Incomplete
Incomplete

Total Minutes:

12/18
15/21
Incomplete

Total Minutes:

12/18
8/8
5/8
8/8
8/8
6/8
6/8
6/8

20/24

14/21
7/8
8/8
6/8
6/8
7/8

19/23

19/29

47

80

60
90
90

68

100
90
80
50
50

67
71

67
100

100
100
75
75
75
83
67
88
100
75
75
88
83

This Report Answers the Question:
What activities has a student been working on?

91

—_
O NWWMNDNNWAWWNNDWRANDN
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Administrator 7 Reports

Administrator
Report

SChOOl P rOfl |e Achievement Technologies

Page 1

Period: January 1, 2003 - December 31, 2003
January 8, 2004

Site: Achievement Middle School

Reading Comprehension LL
Reading Comprehension A
Reading Comprehension B
Reading Comprehension C

Reading Vocabulary A
Reading Vocabulary B
Reading Vocabulary C
Reading

Writing

Language

Math A

Math B

Math C

Basic Mathematics
Intermediate Mathematics
Algebrall

Science |

Science ll

Information Skills
Workforce Readiness Skills

o

10 20 30 40 50 60 70 80
Average Score(%)

©
o

100

I Pretest
B Lesson
N Posttest

This Report Answers the Question:
Is my school improving over time?

Achievement Technologies, Inc.



Reports 7 Administrator

Administrator Product Usage Report
Report

Period: January 1, 2003 - December 31, 2003 Page 1
Site: Achievement Middle School January 8, 2004
Te  Activities Completed  Time on Taskin Minutes
Reading Comprehension LL 570 10934
Reading Comprehension A 5168 85818
Reading Comprehension B 2338 36994
Reading Comprehension C 1370 22682
Reading Vocabulary A 2528 33497
Reading Vocabulary B 1676 22037
Reading Vocabulary C 350 4667
Reading 12141 133706
Writing 12356 142950
Language 38614 268440
Math A 14738 160479
Math B 10322 163859
Math C 273 4686
Basic Mathematics 19963 213730
Intermediate Mathematics 7515 105104
Algebra | 1204 27019
Science | 1018 17193
Science Il 211 3723
Information Skills 2573 34892
Workforce Readiness Skills 784 6586

Total: 135712 1498996

This Report Answers the Question:
How much time have we spent
trying to improve in each area?

Skills Tutor 7-5



Administrator 7 Reports

Administrator
Report

Product Usage Report

Period: January 1, 2003 - December 31, 2003 Page 2
Site: Achievement Middle School January 8, 2004

Activities Completed

Reading Comprehension LL
Reading Comprehension A
Reading Comprehension B
Reading Comprehension C

Reading Vocabulary A
Reading Vocabulary B
Reading Vocabulary C

Reading

Writing
Language
Math A
Math B
Math C

Basic Mathematics
Intermediate Mathematics
Algebra |

Science |

Science Il

Information Skills
Workforce Readiness Skills

0 10000 20000 30000 40000

Activities

Time on Task in Minutes

Reading Comprehension LL I
Reading Comprehension A [
Reading Comprehension B [l
Reading Comprehension C [l
Reading Vocabulary A
Reading Vocabulary B
Reading Vocabulary C
Reading
Writing [N
Language [N
Math A [N
Math B [
Math C |
Basic Mathematics
Intermediate Mathematics [
Algebra | [l
Science | ]
Science Il |
Information Skills [l
Workforce Readiness Skills ||

0 150000 300000
Minutes

Achievement Technologies, Inc.



Reports

Skills Tutor

7 Administrator

Administrator Achievement Technologies

Time of Day Report
Report

Period: January 1, 2003 - December 31, 2003 Page 1
Site: Achievement Middle School January 8, 2004

Completed Activities

10000
8000
6000
4000

2000

0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
Hour of Day

Time on Task (minutes)

40000

30000

20000

10000

01 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23
Hour of Day

All times shown are Eastern Time.

This Report Answers the Question:
How much time is spent using
SkillsTutor outside of normal school hours?

7-7
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Reports

7 Teacher

Teacher Class-Specific Reports

Skills Tutor

Achievement Technologies
Teacher Report:
Class Specific

Class Roster Report

Class: Math Class Paget

Teacher: Mr. James Franklin January 8, 2004

Site: Achievement Middle School

‘LastName  FirstName ~ UserName Password
Adams Darcy dadams dadams2003
Anders Mary manders manders2003
Bennett Anthony abennett abennett2003
Brown Tom tbrown tbrown2003
Caraballo Giselle gcaraballo gcaraballo2003
Colen Michelle mcolen mcolen2003
Grant Ulysses ugrant ugrant2003
Grey Carol cgrey cgrey2003
Washington Jane jwashington jwashington

This Report Answers the Question:
Who is enrolled in this class?




Teacher

7-10

Achievement Technologies
Teacher Report:

Class Specific Assignment Library

Site: Achievement Middle School Page 1

Teacher: Mr. James Franklin January 8, 2004

Class: Reading Comprehension Class
...

Reading Level A Skill Communities Communities Reading
Comprehension Lessons Articles Quiz Comprehension
A Pretest A Posttest

Adams, Darcy (dadams) X

Almgquist, David (dalmquist) X

Anders, Mary (manders) X

Bennett, Anthony (abennett) X X

Boyd, Fred (fboyd) X

Brown, Karn (brown) X X

Brown, Tom (tbrown) X

Caraballo, Giselle (gcaraballo) X

Carrey, James (carrey) X

Colen, Michelle (mcolen) X X X X X

Grey, Carol (cgrey) X X X X X

James, Andy (ajames) X X X X X

‘Washington, Jane (jwashington) X X X X X

This Report Answers the Question:
What assignments have | made for this class?

Reports

Achievement Technologies, Inc.



Reports

Skills Tutor

Teacher

Teacher Report:

Class Specific Assignment Library

Assignment: Reading Comprehension A Pretest Page 2
Mastery %: 80 January 8, 2004
Note:

Reading Comprehension A

Achievement Technologies

Pretest
Pretest
Assignment: Level A Skill Lessons Page 3
Mastery %: 80 January 8, 2004
Note:

Reading Comprehension A
Skill Lessons A
Skill Lesson: Main Idea
Skill Lesson: Inference

Assignment: Communities Articles Page 4
Mastery %: 80 January 8, 2004
Note:

Reading Comprehension A
Communities
A Place for Children - Part 1
A Place for Children - Part 2
The Juvenile Street Cleaning Leagues
Following the Path of Your Trash - Part 1
Following the Path of Your Trash - Part 2

Assignment: Communities Quiz Page 5
Mastery %: 80 January 8, 2004
Note:

Reading Comprehension A
Communities
Communities Quiz

Assignment: Reading Comprehension A Posttest Page 6
Mastery %: 92 January 8, 2004
Note:

Reading Comprehension A
Posttest
Posttest

7-11



Teacher
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Reports

Class Activity Report

Teacher Report:
Class Specific

Class: Language Arts Class

Teacher: Mr. James Franklin

Period: January 1, 2003 - December 31, 2003
Site: Achievement Middle School

Achievement Technologies

Page 1
January 8, 2004

Reading Comprehension A

Pretest

Pretest 4
Skill Lessons 1

Skill Lesson: Main Idea 1
Native Americans

Games of Family, Games of Fun - Part 1 1

Reading Vocabulary A
Mathematics and Science

Mathematics and Science Pretest 1
Social Studies
Social Studies Pretest 1
Reading Vocabulary A
Social Studies
My First Solo Flight 1
Reading
Vocabulary Building
Vocabulary Building Pretest 4
Introduction to Compound Words 1
Word Knowledge
Word Knowledge Pretest 2
Words with Multiple Meanings Il 1

e

Choosing Precise Synonyms
Reading Comprehension

Reading Comprehension Pretest 1
Writing
Language Mechanics
Language Mechanics Pretest 2
Language
Capitalization
Capitalization Pretest 2
First Word in a Sentence 1
Grammar and Usage
Grammar and Usage Pretest 1
Spelling
Spelling Pretest 1
Plurals Formed by Adding S 1
Total: 27

21

20

83

29

100

45

100

60

40

100

55

58

25

33

75
100

This Report Answers the Question:
How is my class performing on individual activities?

18

e

13

80

Achievement Technologies, Inc.



Reports

Teacher

Teacher Report:
Class Specific

Clear Writing and Paragraphs

Pretest
Lesson

Language
Capitalization

Pretest
Lesson
Posttest

Grammar and Usage

Pretest
Lesson
Posttest

Punctuation

Pretest
Lesson
Posttest

Spelling

Pretest
Lesson
Posttest

Period: January 1, 2003 - December 31, 2003

Site:  Achievement Middle School
Class: Reading Class - 1st Period
Reading
Vocabulary Building
Pretest
Lesson
Posttest
Word Knowledge
Pretest
Lesson
Reading Comprehension
Pretest
Lesson
Posttest
Writing
Language Mechanics
Pretest
Lesson
Posttest
Language Usage
Pretest
Lesson
Posttest
Sentence Structure
Pretest
Lesson
Posttest

Achievement Technologies

Class Profile

Page 1
January 8, 2004

o
-
o
N
o
(2]
o

40 50
Average Score(%)

D
o
~
o
@®
o

20 100

How is my class performing in each subject and topic area?

This Report Answers the Question:

Skills Tutor
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Teacher Reports

Achievement Technologies
Teacher Report:

Class Specific

Class Averages

Period: January 1, 2003 - December 31, 2003 Page 1

Site:  Achievement Middle School January 8, 2004
Class: Reading Class - 1st Period

Adams, Darcy | 83%
Anders, Mary | 80%
Anshu, Bhatnagar ] 79%
Bennett, Anthony | 77%
Fitzpatrick, Brian | 76%
Brown, Kris | 76%
Bryce, Baker ] 72%
Carrey, James | 72%
Cecelia, Clark | 70%
Derik, Baldwin | 70%
Diaz, Julia | 70%
Grant, Glysses | 68%
Grey, Carol | 67%
James, Andy | 67%
Jay, Davis | 65%
Mandel, Howard | 63%
Marren, Acquie | 62%
Washington, Jane | 61%

This Report Answers the Question:
Which of my students needs help in a specific subject area?

7-14 Achievement Technologies, Inc.



Reports

Skills Tutor

Teacher

Teacher Report:
Class Specific

Student Detail

January 1, 2003 - December 31, 2003
Achievement Middle School

Student: WASHINGTON, JANE
User Name:  jwashington

Period:

Site:

Teacher: Mr. James Franklin

Achievement Technologies

Page 1
January 8, 2004

Math A

Understanding Numbers : Avg Score
Understanding Numbers Pretest

Place Value

Numbers and Word Names
Quiz on Lessons 1 and 2
Comparing and Ordering Numbers
Quiz on Lessons 3 and 4
Understanding Numbers Posttest
Understanding Numbers Posttest
Using Addition and Subtraction : Avg Score
Using Addition and Subtraction Pretest
Using Addition and Subtraction Pretest
Using Multiplication and Division : Avg Score
Using Multiplication and Division Pretest
Using Multiplication and Division Pretest
Estimation by Rounding
Using Decimals and Fractions : Avg Score

Using Decimals and Fractions Pretest

Fractions
Fractions

Decimals and Percents

Working with Data : Avg Score

Working with Data Pretest

Math B

Understanding Numbers : Avg Score
Understanding Numbers Pretest
Understanding Numbers Pretest
Understanding Numbers Pretest

Using Whole Numbers : Avg Score
Using Whole Numbers Pretest

Using Decimals : Avg Score

81%

Using Decimals Pretest
Using Decimals Pretest

Using Fractions and Percents : Avg Score

Using Fractions and Percents Pretest

Working with Data : Avg Score
Working with Data Pretest

Basic Mathematics
Number Concepts : Avg Score

09-18-2003 09:14 AM 9/12 75 4
09-19-2003 09:34 AM 9/9 100 3
10-08-2003 09:20 AM 6/7 86 3
10-17-2003 09:37 AM 9/10 90 2
11-24-2003 09:15 AM 9/9 100 3
11-24-2003 09:20 AM 9/10 90 2
12-09-2003 09:13 AM Incomplete
12-09-2003 09:13 AM 3/12 25 1
78%
09-18-2003 09:17 AM Incomplete
09-18-2003 09:17 AM 14/18 78 3
66%
09-18-2003 09:20 AM Incomplete
09-18-2003 09:22 AM 14/20 70 7
09-18-2003 09:29 AM 5/8 63 3
84%
09-23-2003 09:32 AM 11/22 50 4
10-13-2003 09:19 AM 6/7 86 3
01-05-2004 09:14 AM 6/6 100 3
01-05-2004 09:19 AM 6/6 100 2
100%
09-29-2003 09:24 AM 10/10 100 4
Total Minutes: 47
47%
09-19-2003 09:34 AM Incomplete
09-23-2003 09:37 AM Incomplete
09-25-2003 09:25 AM 7115 47 4
14%
09-23-2003 09:37 AM 3/21 14 5
09-26-2003 09:30 AM Incomplete
11-04-2003 09:32 AM Incomplete
21%
10-13-2003 09:17 AM 3/14 21 1
38%
10-03-2003 09:17 AM 3/8 38 1
Total Minutes: 1
77%

This Report Answers the Question:
How has a student performed over a given period of time?




Teacher

7-16

Reports

Teacher Report:
Class Specific
Parent Letter

Dear parent or guardian of Jane Washington:

| would like to share with you Jane's results with SkillsTutor. SkillsTutor is an internet based,
basic skills program that Achievement Middle School currently uses.

Please let me know if you would like to discuss these results.

Student: WASHINGTON, JANE
User Name:  jwashington
Time Period: January 1, 2003 - December 1, 2003

Achievement Technologies

Page 1
January 8, 2004

Intermediate Mathematics
Statistics & Probability

Statistics and Probability Pretest 11-24-2003 07:17 PM 15/22 68 12
Pictographs 11-25-2003 07:41 AM 9/10 90 4
Bar Graphs 11-25-2003 07:45 AM 11/12 92 4
Line Graphs 11-25-2003 07:49 AM 912 75 3
Line Graphs 11-25-2003 07:51 AM 712 58 4
Line Graphs 11-25-2003 07:55 AM Incomplete
Line Graphs 11-25-2003 07:55 AM 712 58 3
Line Graphs 11-25-2003 12:23 PM Incomplete
Line Graphs 11-25-2003 12:24 PM 9/12 75 4
Circle Graphs 11-25-2003 07:58 AM 4/10 40 3
Circle Graphs 11-25-2003 12:47 PM Incomplete
Measures of Central Tendency 11-25-2003 08:00 AM Incomplete
Measures of Central Tendency 11-25-2003 08:03 AM 10/12 83 6
Quiz on Lessons 1 through 5 11-25-2003 08:10 AM Incomplete
Quiz on Lessons 1 through 5 11-25-2003 08:10 AM Incomplete
Quiz on Lessons 1 through 5 11-25-2003 08:12 AM 14/21 67 6
Quiz on Lessons 1 through 5 11-25-2003 12:28 PM 10/23 43 5
Quiz on Lessons 1 through 5 11-25-2003 12:48 PM 13/19 68 5
Simple Probability 11-25-2003 08:18 AM 7110 70 3
Counting Outcomes 11-25-2003 08:21 AM 2/10 20 2
Counting Outcomes 11-25-2003 12:53 PM 6/10 60 2
Predicting Outcomes 11-25-2003 08:22 AM Incomplete
Predicting Outcomes 11-25-2003 08:23 AM 6/8 75 2
Quiz on Lessons 6 through 8 11-25-2003 08:24 AM 3/18 17 2
Prediction: The Real Cost of Living 11-25-2003 12:23 PM Incomplete
Prediction: The Real Cost of Living 12-11-2003 12:27 PM Incomplete
Total Minutes: 70
Grand Total: 70
Sincerely,

Mr. James Franklin
Achievement Middle School

This Report Answers the Question:
How do | tell a student's parents about
work completed toward improving basic skills?

Achievement Technologies, Inc.



Reports

Teacher Assignment-Specific Reports

Skills Tutor

Teacher

Teacher Report:
Assignment Specific

Assignment Mastery Profile

Class: Math Class

Assignment: Math-Number Concepts

Teacher: Mr. James Franklin

Period: January 1, 2003 - December 31, 2003
Site: Achievement Middle School

Mastery %: 80

Basic Mathematics
Number Concepts

Number Concepts Pretest
Place Values of Digits
Expanded Notation
Number Lines
Rounding
Estimating
Multiples and Factors
Even, Odd, and Prime Numbers
Prime Factorization

The Greatest Common Factor (GCF)

Least C: iple and D

Simplifying Fractions
Quiz on Lessons 1 through 11

Classification: A Trip to Numberland

Equations and Inequalities
Finding the Missing Operations
Finding the Missing Numbers in

Finding the Missing Numbers in |

Missing Numbers in Related Number Sentences

The Commutative Property
The Associative Property

The Distributive Property
Identity Elements and Inverses
Quiz on Lessons 12 through 20
Induction: A Treasure Hunt
Number Concepts Posttest

o

20 40 60
Average Score

This Report Answers the Question:
In what lessons does the class need more practice?

80

Achievement Technologies

Page 1
January 8, 2003

100




Teacher Reports

Achievement Technologies

Assignment Averages

Teacher Report:
Assignment Specific

Page 1
Site: Achievement Middle School March 5, 2004
Class: Math Class

Assignment: Math-Number Concepts

Mastery: 80% | = Mastery %

Diaz, Julia e I 93%
Bell, Josh | 91%
Grey, Carol | 91%
Brown, Rachel I I 90%
Adams, Darcy | 90%
Joseph, Fred | 89%
Grant, Ulysses | 87%
Carol, Annie 1 86%
Clark, Cecelia e 86%
James, Andy I 84%
Mandel, Howard ] 83%
Baker, Bryce | 82%
Anders, Mary 1 B 82%
Bennett, Anthony | 80%
Jay, Davis I | 78%
Baldwin, Derick e | 7%
Carrey, James | | 73%
Blakley, Scott | | 62%
Washington, Jane ] | 50%

This Report Answers the Question:
Which of my students are mastering their assigned work?
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Reports

Teacher

Student:
User Name: jwashington

Class:

Teacher Report:
Assignment Specific

Washington, Jane

Math Class

Assignment: Math Basic Skills

Teacher: Mr. James Franklin
Period: January 1, 2003 - December 31, 2003
Site: Achievement Middle School

Mastery %: 80

* = System-assigned Activities
+ = Teacher-assigned Activities

Basic Mathematics
Number Concepts

Student Assignment Detail

Achievement Technologies

Page 1
January 8, 2004

Number Concepts Pretest 14-FEB-03 10:36 AM 6/22 27 14
*  Place Values of Digits 2-MAY-03 10:32 AM 6/8 75 6
*  Place Values of Digits 14-FEB-03 10:49 AM 3/8 38 6
*  Expanded Notation 14-FEB-03 10:53 AM 4/8 50 5
*  Number Lines 14-FEB-03 10:58 AM 5/8 63 5
*  Rounding 14-FEB-03 11:01 AM 7/8 88 3
*  Estimating 14-FEB-03 11:05 AM 2/8 25 4
*  Multiples and Factors 1-MAR-03 10:22 AM 5/8 63 4
*  Even, Odd, and Prime Numbers 14-FEB-03 11:08 AM 6/8 75 2
*  Prime Factorization 14-FEB-03 11:10 AM 4/8 50 2
*  The Greatest Common Factor (GCF) 14-FEB-03 11:12 AM 0/8 0 2
*  Least Common Multiple and Denominator 14-FEB-03 11:15 AM 0/8 0 3
*  Simplifying Fractions 14-FEB-03 11:17 AM 4/8 50 3
*  Quiz on Lessons 1 through 11 14-FEB-03 11:25 AM 12/32 38 9
*  Classification: A Trip to Numberland 1-MAR-03 10:18 AM 14/27 52 23
*  Equations and Inequalities 14-FEB-03 11:29 AM 4/8 50 3
*  Finding the Missing Operations 14-FEB-03 11:31 AM 4/8 50 2
*  Finding the Missing Numbers in Equations 14-FEB-03 11:36 AM 4/8 50 5
*  Finding the Missing Numbers in Inequalities 14-FEB-03 11:39 AM 4/8 50 4
*  Missing Numbers in Related Number Sentences 14-FEB-03 11:43 AM 4/8 50 3
*  The Commutative Property 14-FEB-03 11:45 AM 6/8 75 3
*  The Associative Property 14-FEB-03 11:48 AM 7/8 88 3
*  The Distributive Property 14-FEB-03 11:52 AM 6/8 75 4
*  |dentity Elements and Inverses 14-FEB-03 11:55 AM 4/8 50 4
*  Quiz on Lessons 12 through 20 14-FEB-03 11:59 AM 8/34 24 5
*  Induction: A Treasure Hunt 22-FEB-03 09:42 AM 17/31 55 15
*  Number Concepts Posttest 1-MAR-03 10:32 AM 6/22 27 9

Computation

+ Computation Pretest Assigned

This Report Answers the Question:
How well is an individual student doing with an assignment?

Skills Tutor 7-19



Teacher
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Site:
Teacher:
Class:
Assignment: Math-Number Concepts

Adams, Darcy
Anders, Mary
Baldwin, Derick
Baker, Brice
Bennett, Anthony
Blakley, Scott
Brown, Rachel
Bell, Josh

Carol, Annie
Carrey. James
Clark, Cecelia
Diaz, Julia
Grant, Ulysses
Grey, Carol
James, Andy

Jay, Davis
Joseph, Fred
Mandel, Howard
Washington, Jane

Teacher Report:
Assignment Specific

"-" = Not Assigned

Achievement Middle School

Mr. James Franklin
Math Class

Basic Mathematics

Number Concepts
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64 100
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77
59 100
82
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68 100
14 88
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27 75
69 86

Expanded Notation
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Number Lines
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100
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88

63

Rounding

75

100
88
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88
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50 88
63 38
100
88
100 100
88
100 100
75 100
75 100
75
25 63
72 85

oo EVen, 0dd, and Prime Numbers

— Prime Factorization

88
88
88
100

63

75
88

The Greatest Common Factor (GCF)

88
75

88
88
88

Least Common Multiple and Denominator

<
a

88
88
25

88
100

Gradebook

o Quiz on Lessons 1 through 11

100

100

p to Numberland

— Classification: A Tri
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70
48

96

93
67

Equations and Inequalities
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75

63

63

65

Finding the Missing Operations

100

81

Finding the Missing Numbers in Equations

Finding the Missing Number:

S
3

75

Missing Numbers in Related Number Sentences

— The Commutative Property
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S

75
75

100
100
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— The Associative Proj

8

100
63

_, The Distributive Property

3

50
50

75

., Identity Elements and Inverses

50

This Report Answers the Question:

Can | see a quick snapshot of student work on an assignment?

igh 20

— Quiz on Lessons 12 throut

S
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83
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24
78

o Induction: A Treasure Hunt

N
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76

o Number Concepts Posttest

86

100
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82
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